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HELIXHIGH SCHOOL

A California Charter High School

EXECUTIVE DIRECTOR® ME SSAGE

Welcome to the 20082009 school year. To help make this a positive year and to ensure your
success, we have published this student and parent information booklet which you need to read,
understand and follow. Students are urged to carry this booklet in their binders at all times.

Students, parents and staff members of Helix Charter High School need to work in concert to be
able to maximize the learning environment of our school. Consequently | encourage parents to
contact the school for assistance with questions and/ or concerns throughout the school year. |
hope the 20082009school year becomes your most meaningful educational experience.

Doug Smith

MI SSION: (Whatisour purpose?)

Helix Charter High School isdedicated to preparing all studentsto graduate ashighly literate,
vocationally aware, lifelong learners. All graduates will gain confidence and self-worth asa direct
result of the Helix learning experience. Graduates will be empowered to take increasing
responsibility in their educational direction and academic success. All studentswill be prepared
with the skills necessary for successin college and adulthood.

VISION: (Whatdo we ook like?)

Educating all students to their highest potential can only occur when we focus our entire school
culture on student achievement and continuous improvement. In high achieving exemplary
schools students, staff, and parents work together asateam guided by a shared school vision. Our
shared vision providesus with direction for decision-making and goal setting.

. Curriculum and Instruction
In schools that educate all studentsto their highest potential the curriculum and
instructional program are focused and coordinated across disciplines and throughout the
years. Our curriculum and instruction isfocused on students obtaining skillsand producing
work that demonstrates a high level of literacy. Comprehending and analyzing text,
producing clear and compelling works and applying skillsto new and open-ended
problems occurs repeatedly. We expect students to demonstrate qualitative improvement in
their work asthey advance towards graduation. Improving the quality of student work
requires that both our curriculum and instructional program adhere to philosophy that
students can achieve at high levelsif they are provided with the necessary support and
reoccurring opportunity.

a. Helix Charter High School will provide all studentswith a college preparatory
curriculum that will prepare them with the academic skills necessary for life long
success.

b. Studentswill also experience elective courses that expose them to career options.
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d.

e.

Course objectives are balanced betw een realistic applications and assessments
developed by teacher teams and those necessary to perform on external evaluations.
Instruction will focus on providing all students with an active learning environment
where they receive the necessary opportunities and means of support allowing them
to achieve at a high level.

1. Leadership
Highly productive schools require staff to be effective, visionary leaderswho are able to
build a shared direction for the educational community. In such aschool, the leaders:

a. Promote the school® vision
b. Provide asense of direction
c. Arededicated to continuousimprovement
d. Provideongoing professional development to support school improvement
e. Fadlitate teacher participation in the decision making process
f. Promote and maintain a professional environment
g. Encourage positive relationships between staff, students, parents and community
members
II. Saff

Providing the best possible education for students hinges on having the very best teachers
and staff. Recognizing this, we are committed to hiring, training and retaining the highest
quality personnel. Saff members:

a.
b.

C.

@roa

Are committed to the school @ mission and vision for all students

Have high expectations for student achievement and create conditions to promote
that success

Regularly work collaboratively in teams on curriculum and instruction and take
collective responsibility to improve student achievement

Model continuous learning, respect for one another, team work and ethical behavior
Strive to motivate students to reach their maximum potential

Treat students asrespected individuals with unique interests

Recognize and are sensitive to the values of the diverse cultures of the student
population.

IV.  Sudents
In schools that educate all studentsto their highest potential, the effectiveness of a school is
based on the conduct, character and achievement of its students. Helix Charter High School

students:
a. Areempowered to make choices, set challenging goals and take responsibility for
their learning, asthey become productive adultsin a diverse community.
b. Participatein and take responsibility for maintaining a safe, clean and respectful
educational environment
c. Form partnershipswith their teachersin working to realize their full potential
d. Believein themselves, take pridein their achievements and become adively involved

in school adivities.

V. School Climate
Schools that are highly effective ensure an orderly yet inviting climate that is conducive to
learning and protects instructional time. In our school:

a.
b.

C.

Thereis commitment to continued improvement in maintaining the school vision

Helix Charter High School isahighly desirable place to work and learn because of
the high level of respect shown to staff, students and parents

All teachers are educational leaderswho are involved in decisions concerning the

total operation of the school.



e.

f.

School fadlities are a source of pride for the staff
Thereis open communication among all stakeholders

VI.  Parentsand Community

In highly productive schools, the entire community takes ownership for the quality and results
of the educational program. Our parents, community members, business and government
agencies participate aspartnersin making our educational program successful. Inthe Helix
Community,

a.
b.

C.
d.

Parentswork aspartners with teachers to emphasize the importance of education
Communication betw een the school staff, students, and parentsis continuous
through multiple mediums

Diversity in culturesand languagesis embraced

Effective articulation between partner elementary districts, community colleges and
universitiesis ongoing

Parent and community members utilize school resources asavenue for assistance



HELIXCHARTER HIGH SCHOOL CONTRACT

Helix Charter High School is a college preparatory charter high school dedicated to supporting each student in the attainment of his
or her highest academic potential. The educational focus is designed to foster each individual® capacity for self-development and
personal responsibility that will prepare students for success in college, career, and adult life. Helix recognizes that a student®
education isaresponsibility shared by school and family during the entire period the student spendsin school.

Asfaculty and staff we pledgeto:

*

*

Provide a safe campus and a classroom climate of mutual respect,

Clearly delineate course expectations, competencies and standards, instructional goals, and grades to students and
parents, providing ample opportunities for studentsto complete and remediate coursework and competencies to standard,
Communicate with students and parents / guardians regularly and timely through telephone, letters, parent-teacher
conferences, open houses, community-based meetings, updated web sites, grades posted on-line or home visits,

Create awelcoming environment for students, parents and community members,

Provide the opportunity for parental involvement in school decision-making through Restructuring and other avenues,
Provide motivating and interesting learning experiences, using a variety of teaching methodsin the classroom which
support the Helix Exit Results,

Addresstheindividual needs of each student and effectively facilitate student learning, and provide ample student
academic support services,

Provide parents with support to help develop parenting skillswhich emphasize the importance of education and learning,
provide strategies and techniques for assisting students with learning activities at home and/ or provide skillsto access
community and support services that strengthen school programs, family practices and student learning and
development.

Asa student | pledgeto:

*

*

*

*

*

Be safe, be respectful, be responsible,

Conduct myself in amanner, which promotes school safety and a climate of mutual respect,

Maintain a GPA of 2.0 or above and attend school regularly, prepared to work and engage in learning, and use academic
support when needed or assigned,

Be tobacco, drug, and alcohol free at school,

Uphold the Helix Behavior and Dress Codes, along with academic honesty and integrity policies,

Complete coursework and course competencies to standard, retake required courses in which afailing grade was received,
and complete work necessary for graduation, and necessary to bring incomplete grades to passing,

Attend summer registration.

As a parent/guardian | pledgeto:

*

*

Conduct myself in amanner, which promotes school safety and a climate of mutual respect,

Attend the summer registration conferences and other requested conferences,

Provide accurate and updated contact information (i.e., changed phone numbers, address, emergency contact information,
etc.),

Support student activities, participate in parent visitation dayswhenever possible,

Contact Helix regarding any concerns about my son / daughter,

Support the Helix Behavior and Dress Codes, along with the academic honesty and integrity policies,

Ensure my son / daughter hasahome environment, which supports student academic success by providing a healthy diet
and adequate sleep hours, and by limiting outside school responsibilities (i.e., work hours),

Ensurethat my son / daughter isat school on time everyday,

Ensurethat my son / daughter attends school free of tobacco, drugs, and alcohol,

Volunteer, attend school activities, and participatein parent visitation days whenever possible,

Participate in community-based, parent-teacher forums or periodic home visits.

*  These pledges are essential to the mission of our school. Parents, students and staff must uphold these pledges or
jeopardize their opportunity to attend Helix Charter High School.



WHAT DOESIT MEAN TO BEA

CHARTER SCHOOL?

The Helix faculty and staff voted overwhelming (75%)in January 1998to move a petition forward
to become an approved Charter High School as provided by the Senate Bill 1448, Charter Schools
Act 1992. This decision came as the result of a three year process of staff examining how the
school@ structure could best meet the vision of the Helix High School community. The charter
was moved forward for approval to the Governing Board of the Grossmont Union High School
District and in the spring of 1998 was forwarded to the State Board of Education, the State
Superintendent of Public Instruction, and the State Board of Education for approval. In duly the
charter was approved and Helix High School became the 150" charter school in the state. Since
inception, the charter hasbeen renewed threetimes.

The Helix staff voted to O charterOin order to expand educational opportunities within the
public school system without the constraints of traditional bureaucratic rules and structure and to
provide schools a way to shift from a rule-based system of accountability. In essence, charter
schools allow for increased flexibility in exchange for increased accountability. The most driving
goal isto improve student learning.



BELL SCHEDULES

Mon., Tues., Thurs., Fri.
Schedule
Period 1 750D9:23
Period 2 9281101
Period 3 11141247
Lunch 1247D1:17
Period 4 1:22D2:55
Period 5 (extended pay) 3:0004:30

Wednesday Schedule

All Teachers Meeting 750D8:10
Tutorial | (Social Science, English, Art, Tech., Performing Arts) 8:15B8:55
Tutorial I1 (Science, Math, Foreign Language, Business, P.E., Special Ed.) 8:55P9:35
Period 1 9:40D10:40
Period 2 1045D1145
Advisory 1150812:10
Lunch 12:10D1245
Period 3 1250D1:50
Period 4 155255
Period 5 (Extended Day) 3:00D4:30
Mi nimum Day Schedule =5 Final Exam Schedule
_ ] ] Testiiyg Period 1 7:50D9:47
Period 1 75098158 Period 2 9:52 D10:24
H . . Break 10:24D10:31
Period 2 9:03D1010 Testing Period 3 10:36©12:33
. Period 4 12:38D1:10
Period 3 101591120 Testing Period 5 1150312
2D
Period 4 112591235 Period 1 7:5098:22
Testing Period 2 8:2710:24
Lunch 123501250 Break 10:24910:31
PeI‘IOd 5 1250D1:58 Period 3 10:36 ©11:08
Testing Period 4 11:13D1:10
M Period 5 No Class
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December
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April
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NP OO
o w

1
8
13
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8,9
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13
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1
12
24D28

18,19
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2331
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6

7

14
19
21

3,4
9
13
16
21

12,13
16
1727
30

10
27
All Month

13
25
26,27

3,4
4

5

9
10

Monday
Tuesday
Wednesday
Wednesday
Wednesday

Monday
Monday
Saturday
Monday

Wed., Thurs.
Friday
Monday

Monday
Tuesday
Wednesday
Mon. - Fri

Thurs,, Fri.
Monday
Tues. DWed.

Thurs., - Mon.

Tuesday
Wednesday
Wednesday
Monday
Wednesday

Tues., Wed.
Monday
Friday
Monday
Saturday

Thurs,, Fri.
Monday
Tues., - Fri.
Monday

Friday
Monday

Wednesday
Monday
Tues., Wed.

Wed., Thurs.
Thursday
Friday
Tuesday
Wednesday

Saff Returns BFaculty Work Day

Faculty Workday (certificated)

School Begins DFirst day of Quarter 1 (45 Days)
Back to School Night

Parent Shadow Day

Labor Day Holiday - No School
Progress Report

Parent Conferences

Saff Development Day

Final Exam Schedule DQuarter 1
Intersession
First day of Quarter 2 (43 Days)

Holiday BN o School

Veteran@ Day DN o School
Progress Reports

Thanksgiving Break DN o School

Final Exam Schedule BQuarter 2
Intersession
Winter Break

Winter Break

Saff Development Day

First Day Quarter 3 (45 Days)

Back to School Night

Martin Luther King . Day BN o School
Parent Shadow Day

CAH SEE (10" Graders)

Progress Report

Lincoln Day Observance BN o School
Washington Day Observance BN o School
Parent Conference Day

Final Exam Schedule DQuarter 3
Intersession

Spring Break

First day of Quarter 4 (47 Days)

Holiday BNo School
Progress Report
STAR Testing

Spring Fling
Memorial Day Holiday BN o School
Senior Boards BDMinimum Days

Final Exam Schedule BQuarter 4
Graduation 6 p.m. Final Faculty Work day
Intersession

Summer School Begins

Summer Registration Begins



ENERAL INFORMATION

Administrators and staff may be reached at 644-1940.

General Information:

Receptionist Doris Whiteing Ext. 0

Administration:

Executive Director DouglasD. Smith Ext. 111
Exeautive Director® Secretary Sharon Church Ext. 112
9" Grade Grade Level Principal TBD Ext. 127
Grade Level Principal® Secretary ~ Vicky Rodriguez Ext. 145
Counselor Krislrving Ext. 147
Academic Advisor Frank Theroux Ext. 136
10" Grade Grade Level Principal _ Kevin Osborn Ext. 241
Grade Level Principal@ Secretary Linda Sullivan Ext. 152
Counselor Kathy Gunion Ext. 146
Academic Advisor Renee Milburn Ext. 259
11" Grade Grade Level Principal _ Paula Ann Trevino Ext. 122
Grade Level Principal@ Secretary Joan Urich Ext. 123
Counselor Mark Faulk Ext. 142
Academic Advisor Yolanda Orozco Ext. 199
12" Grade Grade Level Principal Elena Christian Ext. 125
Grade Level Principal@ Secretary Lisa Cooper Ext. 124
Counselor Arica Villegas Ext. 144
Academic Advisor Danika Markey Ext. 142

Sudents are assigned by grade level to a Grade Level Principal and Guidance Staff members. The
administrative staff is available from 7:00 am. to 3:30 p.m. and the guidance staff is available from
7:30 am. to 255 p.m. Guidance appointments can be made by contacting the Grade Level
Principal@ Secretaries.

Career Center/Work Experience Rosie Cech Ext. 148
FadlitiesManager Ken Britschgi Ext. 151
Athletic Director Damon Chase Ext. 524
Helix Foundation Board President  Jm Arnaiz Ext. 182
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CAFETERIA:
The cafeteria is open before school, during breaks and lunch periods. Any questions regarding free and
reduced lunch and breakfast should be directed to call Susan Miller at ext. 171.

FINANCE OFFICE:

The Finance offi ce is located next to the student store. The Finance office is open before school, nutrition
break, lunch and after school. Students and parents may purchase ASB Cards, replacement ID cards,
yearbooks, tickets for school activities and much more.  Athletes will receive information regarding
clearancecards, insurance, etc., here. All fines must be cleared through the Finance office.

LIBRARY /MEDIA CENTER:

Library hours are from 7:15 a.m. £4:00 p.m. Your ID is needed to check out a book from the library. Most
books are available for three weeks. Fines are charged for overdue books; a fine schedule will be posted in
thelibrary. Thelibrary staff is available to help with research. No food or drinks are allowed at any time
in thelibrary.

NURSE® OFFICE:

The school nurse will give first aid to all students who become ill or are injured during school hours. If a
condition is serious, the nurse will notify parents for transportation home or to their physician. The nurse
will not dispense medication unless prescribed by a doctor. Students are not allowed to carry any form of
medication. All prescribed medications should be checked in with the nurse immediately upon arrival on
campus. Students are not to self -dispense any medication while on campus or at a school function. The
authorization on the Emergency Information Card completed by parents generally will be used to reach
parents at home or at work. In the event that parents cannot be reached, the designated emergency person
or the doctor will be notified. As changes occur, students and parents are asked to file current emergency
information with the Nurse.

PHONE MESSAGES:

Classes will not be interrupted to deliver messages to students. If thereisan emergency, please cal the
Grade Level Principal@ Office, state the nature of the emergency, and if approved, the message will be
delivered.

STUDENT INSURANCE:

Student insurance is available at a minimal cost and is optional. When a student isinjured and is covered
by the school plan, the student is to pick up a claim form from the finance clerk. This form must be
completed by the student® parents and presented to the doctor or hospital. The school merely acts as a
medium in supplying the insurance. It assumes no liability either for the injury or the subsequent
negotiationswith the company.

STUDENT STORE: . )
P.E. clothing, spirit items, school supplies and food are offered for sale in the ®awg HouseOduring break
and lunch.

VALUABLES:

Large sums of money or any item of value should not be brought to school. The lockers and locksissued to
store books and protect valuables during physical education are useless unless students remember to secure
them and keep combinations secret. Most items stolen are from unlocked lockers or by those who learn of
locker combinations.

VISITORS:

No student aged visitorsare allowed to visit classrooms or Gspend the dayOwith a Helix Student.

All adult visi tors must check in at the receptio nist@ office, obtain and wear a visit or@ pass and check out
with the recepti onist upon departure.
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STUDENT INFORMA TION

ASB CARD:

The ASB card provides many discounts at school activities. Students are encouraged to purchase the card
during registration or from the Finance Clerk. All students participating in school activities are
encouraged to purchasethis non-refundable ASB card.

BREAK AND LUNCH AREAS:

The school has designated areas where students may eat before school, during break and at lunch. Food
must be consumed in these areas only. No food or drink is to be consumed in classrooms except during
designated meetings with teacher supervision. Trash cans and recycling bins are provided for your use.
Please, KEEP OUR CAMPUS CLEAN.

DANCE REGULATIONS:

Dances are provided as an extracurricular activity for Helix Charter High School students. We want to
provide an atmosphere where students can have a good time and parents feel secure in the type of
environment and supervision provided. Thus, attendanceis a privilege rather than an automatic right and
the following rules are set forth for all Helix Charter High School dances. Students wishing to attend must
be cleared for attendance, discipline and financial obligations. Students are expected to dress
appropriately at all dances (including the Prom):

1. All students must have a student ID card or an ASB card in their possession to enter the
dance.
2. Any student who comes to the dance, tries to enter, or is in the immediate area of the gym

and under the influence of alcohol or drugs, will be denied entrance to the dance, detained

for parent / guardian pickup and expelled.

Students may not leave the danceand return.

No loitering will be allowed.

All non-Helix students must have a guest pass, which may only be obtained from the Office

prior to the event.

No sexually suggestive dancing (e.g. Freaking) will be allowed. Dances wil | be stopped.

School rules apply to all extra curricular activitie s.

Students inappropriately dressed will have parents contacted and wil | not be allo wed to

attend the dance.

9. Parents must pick up students within 15 minutes after the end of the event. Students not
picked up will forfeit their right to the next event.

aprw

® N>

LOCKERS:

Students may purchase preferred lockers or be assigned a non-preferred locker. The school administration
reserves the right to inspect the contents of your locker when there is reasonable grounds to believe that it
contains items contrary to school rules and / or detrimental to the safe operation of the school, the
educational process, or the studentsDand employeesOwelfare. Lockers are school property and are,
therefore, under the joint jurisdiction of the student(s) assigned the locker and the school district. Lockers
are to be used ONLY by the person(s) assigned to the locker and that person will be required to pay for
any damagesto the locker. For your own security, do not share your locker combinati on with anyone.

PARKING:

Student parking is provided in the south lot off of Lowell Avenue. All students must have a parking tag in
order to use this lot. Parking tags may be obtained from the Grade Level Principal® secretaries before
school, during lunch, and after school. Cars parked in the student lot without a tag may be towed at the
driver@ expense. Reckless driving will lead to loss of parking privileges. Additionally, in order to maintain
the safety of property and protection of valuables, students are not allowed in the parking lot during school
hourswithout permission from the Grade Level Principal @ Office.

12



PHYSICAL EDUCATION LOCKERSAND TOWELS:

All students will be required to furnish their own towels and combination locks. Each student will be
responsible for keeping his/ her lock on the proper basket; locks not on the proper basket will be removed.
Care of locks is the student® responsibility. If a student loses a lock, they are responsible to purchase
another. 9th, 10th, 11th and 12th Grade P. E. Clothes: Helix P. E. uniforms are available at the beginning
of each term, and throughout the year in the ASB Student Store. Gym Shirt: Gray T-shirt with the Helix P.
E. emblem on the front. Gym shorts: Black cotton shorts with the Helix P. E. emblem on the front of the left
leg. Tennis shoes: Tennis shoes of any color are acceptable. Tennis shoes that have laces in them are
recommended for safety purposes. No sandals of any kind will be permitted. Sodks: Any color. Whiteis
preferred. Sweatshirt: Any color. Green, white or gray is preferred. The uniform T-shirt should be worn
under the sweatshirt. Sweatpants: Any color of inexpensive sweatpants. Green, whiteor gray is preferred.

All clothing must be marked. Marking of names should be placed asfollows:

1. In place provided under Helix P. E. emblem on T-shirt or shorts.
2. Inside tongue of tennis shoes.

3. Left front side of sweatshirt.

4. Left front thigh of sweatpant.

Gym clothes must not be cut or marked in any manner other than displaying the student® name.

Dance The uniform consist of black leotard (tops) and black tights (legs), a one piece black unitard, tennis
shoes, and/ or a P. E. uniform from the ASB Student Store. Dance shoes are optional.

Swim: Any color one piece swimsuit and P. E. uniform from the ASB Student Store.

Adapted P. E.: P. E. uniform from the ASB Student Store and tennis shoes. Special arrangements can be
made with the instructor due to physical handicap.

STUDENT IDENTIFICATION CARD:

The student ID card isissued to all students. Thiscard must be worn during school hours. Students must
wear the card on a lanyard or clipped on the collar and must be easily visible. Defacing or altering the ID
card in any way will result in disciplinary action related to defiance. The ID card is required when
accessing the Internet, attending school activities (including dances) and checking out library books. If an
ID card needs to be replaced, students need to pay for it at the Finance Office. The first replacement card
will cost $2.00. Each new card thereafter will be $5.00.
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PROGRAM I NFORMATION

In the materials that follow, we have attempted to anticipate your questions and to provide necessary
information as concisely as possible about our programs at Helix Charter High School. Please view this as
work in progress as things evolve and change as the year progresses. Courses listed that do not meet a
minimum registration may not be offered; courses may be added as needed. Helix Charter High School
takes seriously its responsibility to move beyond mere seat time as a way of completing course
requirements. Students are asked to demonstrate their learning and to apply that learning through a
variety of requirements such as the Career Exploration Oral Presentation (10), Living History Project (11)
and the Senior Project (12). All students experiencethe same curriculum in core subject areas in classes that
are heterogeneous and inclusive. We push all studentsto achieve and perform at high levels.

ACADEMI C PROBATION POLICY:

All students attending Helix Charter High School must maintain a cumulative grade point average (G.P.A )
of 2.0 or above in order to be in good academic standing. If a student® cumulative G.P.A. falls below 2.0,
then the student will be placed on academic probation. Students and parents will be notified of the
student@® status via grade reports.

Students who are not in good academic standing at the end of any term will be referred to the Grade Level
Team. The Grade Level Team will review the student® attendance, behavior, and overall academic
performance. A probation agreement will be created, outlining the necessary steps for the student to return
to good academic standing.

Probation agreements will require students to show continuous academic improvement (increase
in G.P.A.) within a specified time frame until good academic standing is achieved. Students who
fail to comply with the probation agreement may be recommended to the Helix Administration for
alternative educational placement. Sudents referred to alternative educational placement may
appeal the decision.

ACCOUNTABILITY STANDARDS:

Within departments and across the school, teaching teams have been developing unified standards for all
students. Increasing use of rubricsto evaluate student work schoolwide, demonstrates accountability of the
Helix community for student learning. Parents and students receive these rubrics in advance. In our
freshman and sophomore English and Science classes, students must revise and resubmit lab reports and
research projects to meet departmental standards. Students know the expectations. They are clear and
unmoving, enabling students to achieve the target.

All departments have agreed to schoolwide standards for research work, written papers, and works cited.
A Helix Style Manual for each student and teacher ensuresthat papers are consistent.

AVI D:

The AVID (Advancement Via Individual Determination) Program, develops student skills and prepares
underrepresented students for entrance to a four-year college. The purpose of thisinternational program is
to increase enrollment of high school graduates at the university level. It is designed to overcome the
ethnic, gender and economic under-representation in the student population eligible for admission to the
University of California and California State University systems.

COLLEGE PREPARATION COURSES:

Helix has heterogeneously-grouped college prep classes. All students have access to all classes including
Honors/ AP. Because of our open-door policy, which challenges ALL students to take a risk, the number
of studentsin advanced classes has more than tripled in the last 10 years and continues to expand.

ENGLISH LANGUAGEDEVELOPMENT PROGRAM:
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supportsthem in the core content areawith s;u)eciral I‘y desi gnéd courses. For the English Learner, thereis
supplemental funding to assure they learn English as proficiently and quickly as possible.

EXTENDED LEARNING PROGRAM: (ExL)

Thisis a program for ALL ninth grade students. As part of the student® school day, college age tutors are
hired to help them with their homework. There are ninety minutes everyday of supervised tutorial to
complete homework.

HELIX OPPORTUNITY PROGRAM (HOP):

Second and third year students who are behind in credits, may be referred to the HOP Program to
remediate core subjects (English and Social Studies) in an afternoon setting between 2:00 p.m. and
5:15 p.m. Preparation for the California High School Proficiency Exam (CHSPE) is available.
Students are expected to work or volunteer in the community during the morning to earn elective
credits.

INTERSESSION:

Between each quarter, students will have the opportunity to attend up to two days of intersession. The
primary purpose of this time is for students not quite meeting a standard in a particular class to complete
the course before moving on to the next quarter.

ONLINE GRADES:
Teachers will post grades online at a minimum of every two weeks during the quarter. Grades can be
accessed from the Helix Charter High School website (www .helixcharter.net).

SENIOR PROJECT:
Every student receiving a Helix Charter High School diploma will complete a senior project. This consists
of a 8-10 page research paper, a project proposal, a project, and an 8-10 minute presentation.

TITLEL:
Title 1 programs provide support for at-risk students in summer programs and during and after school
tutoring to support success.

WEIGHTED GRADEPOINT AVERAGEAND ADVANCEPLACEMENT COURSES:

In order to receive a grade weighed on afive-point scale for an AP/ Honors class, one must:
1. Completethe course
2. Takethe AP exam

Individuals not wishing to take the exam will still receive AP designation on their transcripts;
however, their grade will be considered on afour-point scale.

An individual receiving a ODOor an ORin the class; who takes the AP exam and passes with a 3 or
greater, will additionally have their grade raised to a OQ),and this grade will be considered on a
five-point scale.

Classes offered asHonors, will be considered on afour-point grade scale, in terms of weight, when
an equivalent AP course exists and is offered at Helix. For example: USHistory (1/ 2H) if offered,
would be considered on a four-point scale, as Helix currently offers an AP US History course.
College courses completed are also placed on afour-point scale.

WRITING PROGRAM:

All students at Helix participate in a four year extensive writing program. They are expected to write to a
minimum level of competency at each grade level. Essays are scored on a standard rubric. Any essay not
meeting the minimum level must be revised and resubmitted until passing.

15



GUIDANCE DEPARTMENT

The Guidance Department at Helix provides services to help students in a variety of areas. Students and
parentsare advised to contact their guidance counselor/ advisor when:

Defining educational goals and choosing classes to meet these goals.

Assistanceis needed with career choices and information.

Planning for post high school education and training.

Exploring scholarshipsand grants.

Understanding graduation requirements.

Assisting with academic and/ or personal problems.

our®ONE

Additional programsat Helix include:

¥Adult School

¥Period 5 remediation classes

¥Helix Opportunity Program (HOP)

¥Student Resource/ Career Center

¥Helix Support Center (School Social Workers)
¥Home School Program

¥California High School Proficiency Exam
(CHSPE)
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COLLEGE & CAREER CENTER

The College & Career Center (C & C Center) islocated in Room 201. Hours of operation are from 7:00 am.
to 3:30 p.m. Please call ext. 148 for operating hours during intersession and summer break. TheC & C
Center provides many resources for students and their families and include, but are not limited to the
following:

Athletics, Recruiting/ NCAA Clearing House Registration
College Search and Admission Information

College Testing Information (PSAT, SAT 1and Il, ACT)
Career Assessment & Exploration (E-Guidance Center)
Financial Aid & Scholarship Information

Jdb Board Employment Opportunities

Jab Shadow, Internshipsand Volunteer Opportunities

Work Experience Course

Work Permits (Required by law for employed minor students)

ATTENDANCE

Helix Charter High School staff, students and parents recognize the positive relationship between
attendance, class participation and academic success. Students are expected to attend regularly and
punctually. Students will not be enrolled in regular education courses after the fifth day of a quarter
without gradesin progress for that course.

Helix Charter High School works with local law enforcement agencies to visit the homes of truant students
and to place those students under arrest. Students who are tardy or truant to school/ class will receive NO
CREDIT for missed work and will not be given the opportunity to make up the work that is missed. Any
more than 5 non-attendance days in any quarter will automatically cause a student to FAIL a course.
Schedule appointments outside of school hoursto prevent absences.

NON ATTENDANCE DAY DA non attendance day is defined as any day a student is not in class for any
reason - except field tripsand AP examinations.

EXCUSED ABSENCES - Makeup permitted.

Students may make up excused absences by attending Saturday School (or other attendance make-up
programs). Examples of excused absences included: Personal illness, illness or death in the immediate
family, medical and/ or dental appointments, funerals, court appearances, others as designated by the
principal.

Before a student returns to school, a note or phone call from a parent must state the reason and the date of
the absence. 9" and 12" grades, call ext. 231. 10" and 11" grades, call ext. 232. All students returning from
an absence must report to the attendance offi ce before school for areadmit slip.

UNEXCUSED ABSENCES - No Makeup.

Students may not make up these absences during Saturday School (or other attendance make-up
programs). Examples of unexcused absences include truancy to school, lockout, or leaving school without
receiving permission from the Attendance Office.
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accomplished by bringing a note, a signed J31 card, or telephone call by parent. If there isn® a note or a
prior phone call, studentswill be marked truant and assigned Saturday School.

ATTENDANCE CONTRACTS: On the occasion when students know they will miss school for excused
reasons, they must complete an Attendance Contract prior to the absence in order to avoid attendance
make-up. Contact the attendance office.

ATTENDANCE MA KEUP - (3 hours): Equals one excused day of missed school; or 3 hours of excused
period absences. Priority will be given to all day absences before period absences are credited. Makeup
hours will be assigned to Saturdays, Tuesdays, Thursdays, or during intersession days.

LOCKOUTS: Students who are late to class without a note from a parent, will be sent to lockout and
receive no credit for the classmissed. Excessive lockoutswill result in further disciplinary action.

LEAVI NG SCHOOL EARLY: You must check out through the Attendance Office prior to leaving.
Failure to check out through the Attendance Office will result in Truancy. A NOTE MU ST be brought to
the Attendance Office BEFORE SCHOOL on the day of the appointment to receive an off campus pass.
The Attendance Office may call home to validate the signature. If a note is not sent, parents need to call
prior to picking up their student early. If astudent issick, they must leave through the Nurse® office.

LONG-TERM ILLNESS: Students who may experience documented long -term illness need to contact
their counselor as soon as possible. These students may need to complete attendance contracts.

FIELD TRIPS: Must be approved/ denied by each teacher in advance. Field trip attendance which takes a
student out of another class is not required. Students who attend without permission will be marked
truant. Students with approved field trip notices will be allowed to make-up missed work within a
reasonable amount of time.

STUDENT WITHDRAWAL PROCEDURE:

1. Report to the appropriate grade level secretary with a written statement from a parent or guardian
requesting the withdrawal from Helix. The statement must include the following information:
a. Thedate
b. Name and address of the next school you will attend

2. Upon receiving the request, the grade level secretary will give you a check-out form, which

must be signed completely by current teachers and office staff and returned to the grade
level secretary.

3. All books and materials must be returned with no outstanding fees before transcripts will be
released.
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ATHLETICS

Helix Charter High School students are reminded that they must follow regulations established by the
Grossmont Union High School District Athletic Conferenceand C.I.F.in order to participate in athleticsand
certain extracurricular activities, such as Cheerleading. Athletes should also remember that all athletic
equipment and fines must be cleared before they will be eligible for the next season of sport.

ATHLETIC PROGRAMS:

Fall Sports: August ENovember:
Girls & Boys Cross Country, Football, Girls Tennis, Girls Volleyball, Boys Water Polo, Girls Golf,
Girls Field Hockey

Wi nter Sports: November - February:
Girls & Boys Basketball, Girls & Boys Soccer, Girls & Boys Wrestling, Girls Water Polo

Spring Sports: February BMay:
Boys Baseball, Boys Golf, Girls Softball, Girls & Boys Swimming/ Diving, Boys Tennis, Girls & Boys Track &
Field, Boys Volleyball, Girls & Boys Lacrosse

INTERSCHOLASTIC ELIGIBILITY:

1.

Insurance
All students participating on athletic teams must carry adequate insurance coverage, as required by
the Education Code, Section 32220 et seq.

Students on Transfers

Students transferring from another high school with their parents or guardians must contact the
Athletic Director or Athletic Administrator. All incoming 9" grade students are eligible
immediately (REF: C.I.F. Green Book). Studentsin the Grossmont Union High School District are
residentially eligible to participate in extracurricular athletics from the date of their enroliment until
graduation unless:

a. otherwise determined by the respective site administration, or

b. they are not in compliance with the rules and regulations as stated in the Extracurricular
Eligibility Book (Yellow Book),

c. a student may transfer to a second school without a change of residence before the first day
of their sophomore year and still maintain athletic eligibility. [REF: C.I.F. Green Book]

d. a student transfers to a second school without a change of residence after the first day of

their sophomore year shall be residentially ineligible to participate at the varsity level for one
full school year from the first date of attendance at the second school in which the student
has competed in any level of interscholastic competition during the 12 calendar months
preceding the date of such transfer. [REF: C.I.F. Green Book]

Club Activities
Participants in club activities and extracurricular activities are required to comply with all C.I.F.
eligibility guidelinesand procedures. [REF: C.I.F. Green Bod ]

Grade Point

Students must maintain a 2.0 grade point average (C average) for all courses in which enrolled
during the preceding grading period and for which a letter grade was assigned. Grades are all
based on a 4 point scale.

Course Enroll ment
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this enrollment throughout each quarter'. Such enroliment will constitute satlisfactory progress
towards meeting the requirements for graduation.

6. Conduct/ Effort Situations
Upon receipt of two or more unsatisfactory conduct and/ or effort grades (QUO), the student will be
declared ineligible for the next school-wide grading period. All student athletes are expected to
pursue Victory with Honor by implementing the Six Pillars of Character both on and off thefield.

7. Summer School
Summer school credits will count toward addressing scholastic deficiencies incurred in the
preceding semester grading period. Gradesreceived in a summer course of equal or superior level
to that of a previous course shall replace the previous grade for purposes of determining academic
eligibility. New courses will not replace previous course work and any grade received will be
averaged with all course grades from the previous semester. Scholastic and conduct marks received
in summer school courses shall not unfavorably impact eligibility. [Ref: C.I.F. Green Book]

ELIGIBILITY APPEAL PROCESS

Residential Eli gibil ity Appeal:

¥ Appeals for exemption from the loss of eligibility due to intradistrict transfers may be submitted to a
district committee for review. The Conference President will receive all appeals from the
comprehensive schools and will convene the committee as deemed necessary. This process assumes
prior compliance with existing San Diego Section, C.I.F. eligibility standards. [REF: C.|.F. Green Book]
Contact At hletic Director regarding appeal process.

9" Grade Academic Probation Appeal:

¥ Ninth grade students, who earn less than a 2.0 in any grading period, may appeal their ineligibility
status one time during their ninth grade year. Contact Athletic Administrator to initiate appeal
process.

Conduct/ Effort Appeals:

¥ Athletes deemed ineligible due to earning only two unsatisfactory conduct and/ or effort grades may
appeal his/ her ineligibility one time per year. Contact Athletic Administrator to initiate appeal process.
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TESTING INFORMA TION

20082009School Year

Juniors: The P.SA.T/N.M.SQ.T. (Preliminary Scholastic Aptitude Test/ National Merit
Scholarship Qualifying Test) will be administered on Sat., October 18, 2008, at Helix
Charter High School. More detailed information will be provided in early October.
Juniors planning to attend a four-year college or university (immediately after
graduation) are encouraged to take the college entrance exams (see below) in the
spring of their junior year.

If you are planning to attend the University of California (e.g. U.C.SD.), you must take the SAT | or the ACT. In
addition, you must also take two SAT Subject Exams. You may choose any two subjects you would like, however,
Math 1 is no longer acceptable. You are also allowed to take up to three exams on the same test day. This is
recommended.

Studentstakethe SAT | or ACT on one day and the SAT Il on another day (or days).

If you are planning to attend the California State University system (e.g. San Diego State University), you must take
the SAT | or ACT by October of your senior year. The SAT Il tests are not required.

Applicationsfor all thesetests areavailableonline at www.collegeboard.com.

Following are the preliminary test dates for the SAT | and SAT Il, followed by deadlinesfor registration:

Test Date Registration Deadline
QOctober 4, 2008* September 9, 2008
November 1, 2008* September 26, 2008
December 6, 2008* November 5, 2008
January 24, 2009 December 26, 2008
March 14, 2009 February 10, 2009
May 2, 2009 March 31, 2009

June 6, 2009 May 5, 2009

Following are the test dates for the A.C.T., followed by the deadlinesfor registration:

Test Date Registration Deadline
September 13, 2008 August 12, 2008
October 25, 2008* September 19, 2008
December 13, 2008* November 7, 2008
February 7, 2009 January 6, 2009
April 4,2009 February 27, 2009
June 13, 2009 May 8, 2009

*Seniors applying for admission for the fall term, to either the University of California or the California State
University system, must complete all college admission testing by December of their senior year.
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PROGRAMOFSTUDY AND

GRADUATION POLICY

Policy Statement 9

Program of Study and Graduation Policy for Classes2009- 2010
Approved: August 17, 1999 Revised: May 19,2003,Revised: May 16,2005

Vision for All Students

Helix is a college preparatory charter high school dedicated to supporting each student in the
attainment of his or her highest academic potential. The educational focusis designed to foster
each individual@ capadity for self-development and personal responsibility that will prepare the
student for successin adult life, college, and career. Helix will provide the academic background
and experience that will prepare studentsto perform successfully in college without remediation.
All Helix graduates will be prepared to enter college either right after high school or later in lifeif
the need arises.

All students will enjoy arange of educational choices developed to give them flexibility in
designing a personal program of study. The following pages provide guidelinesfor development
of and requirements for designing a program of study. Student needs and interests vary, so the
time students take to complete their program of study will vary. Some students may need more
time to complete the graduation process, and others may need less.

Each student® program of study hastwo equally important components that are intended to help
graduates enter adulthood well-prepared. One component is for all studentsto acquire the
badkground and preparation necessary for them to enter college upon graduation. The other
component isfor all studentsto do some exploration of potential career fieldswhile attending
Helix. Every student will complete a career exploration research paper connected to the student®
elective courses.

Graduation Process

Graduation from Helix is completed in atwo-step process BDivision | and Division Il. Students
who are beginning high school enter Division I. The program of study in Division | will focus on
student demonstration of literacy and numeracy. Additionally, every student will develop a
statement of educational purpose that will reveal personal responsibility and determination for his
or her own educational direction. Division | requirements may be accomplished by course
completion or demonstration of competency. Completion of Division | will typically take place at
or near the end of the second year at Helix. Some students may need more time to complete
Division I, and others may need less.

Students fulfilling Division | requirements enter Division Il. The program of study in Division Il
will further develop student literacy and numeracy in depth and breadth. Every student will
complete, aspart of Division Il requirements, a option program and a senior project.
Division Il requirements may be accomplished by course completion or demonstration of
competency. Completion of Division Il will typically take place at the end of the fourth year at
Helix. Some students may need more time to complete Division |1, and others may need less. Any
student completing all Division | and Il requirements is
entitled to graduate from Helix High School.
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Graduation Ceremonies

1.

Helix Charter High School shall recognize regular high school graduation through the
awarding of diplomassignifying the completion of high school graduation requirements as
specified in thispolicy (or in policy BP 61461). No student shall receive adiplomafrom
Helix Charter High School or participate in official graduation exercises until all graduation
requirements have been met.

Students shall not be eligible to receive diploma or participate in graduation exercises if
debtsrelated to lost or damaged textbooks, media materials, classroom instructional
materials, school property or equipment, athletic uniforms remain unpaid. However, no
students shall be excluded from graduation exercises because of poverty or inability to pay.
Students should contac the grade level principal to develop an appropriate plan or
payment for fees owed.

If astudent isunder suspension during the last month school isin session of his/ her final
semester before qualifying for graduation, he/ she may not participatein nor attend
graduation adivities.

4. The graduation Rehearsal and Ceremony are both school-related activitiesand students are

expected to adhereto the student code-of-conduct outlined in the Helix Charter High
School Student Handbook. It isthe expectation of the school that the graduation experience
isdignified and memorable. Diplomaswill not beissued to students who violate the school
code of conduct or display any inappropriate behavior.

Division | Course or Competency Requirements:

K KK K KK K K

w

English 3/ 4

Geometry 1/ 2

World History 1/ 2

One year of science

Physical Fitness

Tech. Discovery/ Fundamentals 1/ 2

High School Exit Exam

Student-led presentation, which demonstrates personal reflection, educational growth, career option
analysis, and commitment to program of study for the completion of Division Il requirements.
Minimum of 100 credits (120+ credits recommended).

(Probationary Completion: In special cases an individual student not meeting a single Division |
Requirement, at the recommendation of the Division | Evaluation Team, will be allowed to moveto
Division Il on probation.)

Division Il Requirements:
Helix Charter High School offers student® options for completing Division Il requirements and graduation
that they believe will meet their educational goals.

Option 1, Career Path Completion: Sudents choosing this option will complete a career path asameansto
graduation. All career path curriculums at Helix Charter High School will incorporate academic core
requirements and career specific electives. Career path completion will lead directly to qualification for the
UC and CSU system or entry into the workforce.

Option 2, Focused Elective Program: Students choosing this option will select/ develop and complete a
focused elective program as well as challenge all course requirements for entranceinto UC and CSU
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iﬁcreasing depth and breadth ofleaming, in a chosen field of study.

Option 3, Indivi dually Designed Program: This option exists for those students who are highly motivated
and interested in arigorous program of study which includes off-campus specialized training/ college
courses and career development. Completion of this program will lead directly to qualification for the UC
and CSU system or entry into the workforce.

¥

All Helix Charter High School graduates, either through their program of study, certification, or
direct assessment will demonstrate technological competency.

All Helix Charter High School graduates, either through their program of study, certification, or
direct assessment will demonstrate fit ness competency.

All Helix Charter High School graduateswill complete a career exploration research paper
connected to their graduation option.

All Helix Charter High School graduateswill complete a Senior Project as a culminating
demonstration of the school wide Expected Student Learning Results (ESLRs).

Division Il courses or demonstrations of competenciesin the following areas must be completed to satisfy
the requirements: English (two courses), Mathematics (one course), US History, Economics/ _Political

Science, Science (one course), and Fine Arts (one course), First Aid, 2 additional years of P.E./ Fitness.

Option for completing thisadditional year requirement includes: (1) Taking another course. (2)
Participation in athletics. (3) An independent fitness program with student logging hours,
including sign-off, and pre and post assessment.

*Charter Board Approved May 16, 2005

Policy for Class of 2011and beyond:

All students will complete:
CSU/ UC course requirements (A-G)

Select afuture College/ Career major

20 hours of community servicein Division | and Division Il

1 quarter of computersin Division | and 2 quartersin Division Il

¥

K K K K

¥

The SAT or ACT test

A minimum of 240credits for graduation
Additionally, each student is expected to be enrolled in at least six (6) classes each year.

Career Paths
Career paths focuson academic and elective courseswithin a general career field. They will integrate at

Operational Definitions

Expected School wide Learning Results (ESLRs)
The ESLRs are displayed in roomsand are publicized asthe Highlander Plan for Success, which states:
The Graduates of Helix High School will be...

¥ Constructive Thinkers

¥ Effective Communicators
¥ Informed Decision Makers
¥ Functional Producers

24

Sharon Church!1/19/06 11:13 AM

Deleted: Option 4, SDSU Early Entrance
Program: Highly motivated and qualified
students have the option of completing
graduation requirements while simultaneously
completing their first year of university study at
San Diego Sate University.

Sharon Church!1/19/06 11:14 AM

o Sharon Church!1/19/06 11:15 AM
Deleted: Threes

Sharon Church!1/19/06 11:18 AM
Deleted: s




¥ Self-Directed Learners
¥ Involved Citizens
¥ Healthy People

Focused Elective Program
A focused elective program is a sequenceof at least three courses, which provide increasing depth and
breadth of learning, in a chosen career area. Focused elective programs must be approved

Senior Project
All Seniorswill...
¥ Produce, prepare, have approved and perform a project that is substantially challenging and

requires a development in themselves of new understandings and skills.

Provide a portfolio documenting the process of the project.

Write 8-10 page documented research paper on a specific topic related to their project area.
Prepare and deliver an 8-10 minute presentation to aboard consisting of teachers and community
members.

K K K

UCI/CSU (University of Calif ornia/Calif ornia State University) Entrance Requirements
USHistory - 2 quarters

World History - 2 quarters

English - 8 quarters

Math - 6 quarters (8 recommended) - Through Algebrall

Lab Science- 4 quarters (6 recommended)

KK K K K K K K

Visual/ Performing Arts - 2 quarters

Sample Focused Elect ive Programs

Anatomy & Physi oloéy (H): Biology H, PhysicsH, Anatomy & Physiology, AP Chemistry or AP
Environment.

Architecture: Drafting 1-4 and Pre-Calc. or Dafting, Construction Technology, and Physics

Art: Art 1-4, and two of thefollowing: Art 5/ 6, Digital Imagery, AP Art

AVID: AVID, AVID Senior Seminar, Choiceof a 3" elective class, which must be approved by Mr. Berg
Broadcast Journalism: Drama, Telecommunications, and Journalism

Coaching: Sports Medicine, Physiology and Weight Training

Computer Hardware Support: A+ certification, CISCO Networking and one of the following:
Computer Programming 1H (CTT) or Introduction to Computer Programming

Computer Science: Computer Programming 1H (CTT), AO Computer Science and one of the
following: Introduction to Computer Programming or CISCO Network Academy

Construction Technology: Two of the following: Furniture Manufacturing, Drafting 1, Drafting 2,
Interior Design or Printing and Graphicsand at least two Terms of Construction Technology

Computer Certification: Computer Repair, Microsoft Applications Certification, A+ Certification
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Sociology/ Psychology, Housing and Interior Design, Foreign Language 5/ 6 or Art 3/ 4, and a
Career Link Project

Digital Arts: Digital Imagery 1& 2, 3-D Animation and one of the following: Graphics 1/ 2 or Web
Design

Digital Media: Yearbook, Journalism, Web Design, and one of the following: Graphics 1/ 2 or
Telecom 1/ 2

Drafting: Two of the following: Construction Technology, Furniture Manufacturing, Drafting 3,
Interior Design or Printing and Graphics, and Drafting 1 and 2

Education: Two years of Academic tutoring and Child Development

Foreign Language: Four Terms of the same Foreign Language plus taking the AP exam or three
Terms of the same Foreign Language plus one Term of a second Foreign Language

Furniture Manufacuring: Two of the following: construction Technology, Drafting 1, Drafting 2,
Interior Design, or Printing and Graphics, and two Terms of Furniture manufacuring
Instrumental Music: Four years of Band/ Orchestra and Music Theory

Performing Arts: Four coursesin the Performing Arts Department

Politics: Speech, ASB, AP Government

Pre-Engineering: Pre-Calculus, Calculus and two of the three following: Physics, Chemistry, or
Statistics

Printing and Graphics: ROP Printing and Graphics (Preferably two Terms) Plustwo of the
following: Art, Studio Art, Digital Imagery, Photography, Web Development or Yearbook

Pre-Med : Biology H, Chemistry H, Physics H, and either AP Environmental or Anatomy and Physics
Psychology: Physiology or Chemistry or Physics and Statistics1 & 2 and AP Psychology
Publications: Photography, Journalism, Publications1 & 2

Physical Education: Two of the following; Weight Training, Physical Fitness, Dance, or Physical
Education 10-12 Plus two of the following: Sports Medicine 1, Sports Medicine 2, Sngle Survival or
Physiology

Sports Medicine: Physiology 1Cor 1H, Sports Medicine, Advanced Sports Medicine

Women and Children® Studies: Children@ Literature, Child Development 1 & 2

COLLEGE ADMISSION REQUIREMENTS
UNIVERSITY OF CALIFORNIA (e.g.U.C.S.D.)

Subject requirements:

a. U.S History/ Social Science - 2 yearsrequired
b. English - 4 yearsrequired
C. Mathematics (through Algebra 2) - 3yearsrequired; 4 years recommended
d. Laboratory Science - 2 yearsrequired; 3 yearsrecommended
e Foreign Language - 2 yearsrequired; 3 years recommended
f. Visual or Performing Arts D1 year required
g. College Preparatory Electives D1 year required
Scholarship requirements:
1. At least seven of the above courses must be completed during the last two years of high
school.
2. All required courses must be college prep level (or above) and completed with a grade

of GCOor better.
3. Only the grades students earn in grades 10, 11, and 12, in the above courses, are used to

calculate the GPA. However, grade 9 courses can be used to meet the subject
requirements, if the student earns a grade of GCOor better.
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Deleted: Sample Career Path Program

Helix Business Career Path Academy

Program Specifics Sequence of Courses

1% Year Division Il . (Junior Year) Personal
Finance
and/or
Term 1or2
(Recommended Prerequisite(s)) Marketing
and/or
Algebrall
and/or

Computer Applications

2" Year Division Il . (Senior
Year) English 7/8

Term 1 (Mandatory Integrated
Classes) - Accounting 1

Sample Option 3 Programs

Examples of Off Campus Programs:

Community College Coursesin the Culinary
Artsor Automotives

ROP Fire Science BEI Cajon Valley High
School

Certificated apprenticeship programsin the
building trades

SDSU Step-Up Program

Coast Guard Certification Program

Helix ROP/V oc. Ed. Programs:
Drafting
Construction Technology
Furniture Manufacturing
Printing and Graphics
Computer Repair

HELIX CHARTER HGH SCHOOL GRADUATION
WORKSHEET



admission if they have an ac&aptable UC eligibility index. The UC eligibility index combines a
student® GPA and score on the SAT or ACT.

Special note: Meeting the minimum subject and scholarship requirements does not guarantee a student admission to
the campus or major selected by a student. U.C. admission is extremely competitive.

CALIFORNIA STATEUNIVERSITY (e.g. S.D.S.U. or Cal State San Marcos)

Same as the required courses above, with an acceptable CSU eligibility index, which combines the GPA after 9"
grade in all courses except P.E. with the score on the SAT or ACT. For residents of San Diego, applying to SDSU,
theindex is 2900.

COMMUNITY COLLEGES (e.qg. Grossmont/ Cuyamaca)

The only requirement isa high school diplomaor being at least 18 years of age.
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HELIX CODE OF CONDUCT

AND SIXPILLARS OF CHARACTER

An Overview

For over fifty years Helix Charter High School hasbeen building atradition of excellence and
people of character. Students, parents, faculty and staff are asked to help contribute to that
tradition. Helix strivesto provide our school community a safe and orderly educational
environment conducive to excellent teaching and learning.

A person of character:
I Isagood person, someone to look up to and admire.
I Knowsthe difference between right and wrong and alwaystriesto do whatisright.
I Setsagood example for everyone.
I Makestheworld (and Helix) a better place.
I Livesaccording to the O$x Pillars of Character O:.TRUSTWORTHINESS, RESPECT,
RESPONSIBILITY, FAIRNESS, CARING, and CITIZENSHIP.

Six Pillars of Characer

TRUSTWORTHINESS: Be honest " Don®deceive, cheat or steal " Bereliable-do what you say
youd do " Have the courage to do the right thing " Build agood reputation " Beloyal-stand by
your family, friends and country.
# Students- Act in away that best represents your school, parents, community and self to
promote a safe, healthy environment to learn.
# Facaulty and Staff BWork to grow personally and professionally.
# Parents- Attend all necessary school appointments and conferences.

RESPECT: Treat others with respect by following the Golden Rule" Be tolerant of differences"
Use good manners not bad language" Be considerate of the feelings of others" Don®threaten,
hit, or hurt anyone ™ Deal peacefully with anger, insults, and disagreements.

# Students- Respect cultural diversity, individuality, and the choices and rights of others

# Faaulty and Staff BDProvide effective feedback to parents and students.

# Parents- Support the Helix Code of Conduct and Six Pillars of Character.

RESPONSIBILITY: Do what you are supposed to do " Persevere-Keep on trying! " Alwaysdo
your best " Use self-control " Be self-disciplined " Think before you ad-consider the consequences
" Be accountable for your choices.

# Students- Attend school daily and be on timeto class and maintain a balance between
academics, co-curricular adivities, and community projects, continually giving your best
effort to each.

# Facaulty and Staff BProvide well-planned and well-conceived instruction each day.

# Parents- Provide all necessary support at home to help their child succeed socially and
academically.

FAIRNESS: Play by therules" Take turns and share" Be open-minded; listen to others™ Don®
take advantage of others" Don®blame others carelessly.
# Students- Accept responsibility for your education, decisions and acions.
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regardless of their knowledge and background.
# Parents- Communicate effectively with the Helix faculty and staff.

CARING: Bekind " Becompassionate and show you care" Expressgratitude” Forgive others™
Help peoplein need.
Sudents - Support your fellow students and their activities.
# Faculty and Staff BBe sympathetic and understanding of the needs, concerns and problems
of each student.
# Parents- Provide all necessary support at home to help their child succeed socially and
academically.

CITIZENSHIP: Do your shareto make your school and community better * Cooperate " Stay
informed: vote" Be agood neighbor " Obey lawsand rules" Respect authority " Protect the
environment.
# Students- Beactivein the school and community.
# Facaulty and Staff BWork collegially with other faculty and staff to make Helix Charter High
School an excellent school.
# Parents- Beinvolved in the school community and provide assistance in ways that promote
excellence at Helix.

If all members of the Helix community act in accordance with these principles, then Helix Charter
High School will continue to be recognized asa Distinguished High School in the state of
California.

Attendance Expedations

Students, parents, staff, and faculty recognize the positive relationship between regular attendance
at school and the resulting academic success of individual students and the school asawhole.
Students, staff, and faculty are expected to attend school regularly and punctually. (Responsibility)

Expectations for Classroom Behavior

Also critical to learning istheimportance of a safe, supportive, and respectful classroom
environment. Theteaching and learning that occur in the classroom are certainly the most critical
areasof an educational institution. Therefore, Helix teachers will insist that our studentsCbehavior
and attitude in the classroom reflect the importance of the serious business of learning.

More specifically, Helix teachers expect our students to be:

1. Ontimeand prepared for classwith all necessary materials (Responsibility)

2. Engaged in the day® lesson until excused by the teacher (Trustworthiness)

3. Respectful and considerate of school property, the property of other students, and the right
of all studentsto learn (Respect / Fairness)

4. Completing course expectations, standards, and competencies successfully (Responsibility)

Expectatio nsfor Academic Honesty

Students are expected to practice responsible and honest behavior . To complete assigned work to the best
of one@abilit y, turn assignments in on time and be a contributing member of each class.

Acts of academic dishonesty, which will not be tolerated at Helix Charter High School are listed
below:

¥ Cheating on tests.
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an amdemi(; ex{arcise.) 7
¥ Unauthorized collaboration.
¥ Plagiarism (stealing and passing off asone@ own the words or ideasof another).
¥ Theft or alteration of materials.

(Trustworthiness)

Consequences:

First Offense: The student will lose all credit for the assignment or test with no make-up
permitted. If the assignment or test is astandard in the course, the standard must still be
completed to the appropriate performance level. The student will bereferred to the Grade Level
Principal and the parent will be contacted. Violation may result in detention, BMA, loss of
privileges, community service hours, or suspension. Additionally, the student may be excluded
from receiving scholarships/ awards and/ or letters of recommendation from school personnel.

Second Offense: The second offense of academic dishonesty in any classin any year may result in
the student being referred to the Grade Level Principal for removal from the classwith a
Owithdrawal/ failureOgrade and aloss of credit. The parent will be notified. Violation may result
in detention, BMA, loss of privileges, community service hours, or suspension.

Structuring the Students@D ay

9" Grade Student Day

Helix isorganized on the premise that freshmen benefit from a highly structured school day in
order to ease their transition into high school. Therefore, Term I, freshmen are either in a class or
an extended learning tutorial (ExL) the entire 4 period day. Freshmen are extended the privilege
of athirty-minute free lunch period aslong asthey uphold the principles and expectations set
forth in the Helix Code of Conduct. Freshmen, who meet the stipulated criteria established by
their grade level team, may earn the privilege of opting out of ExL during Term Il with the
permission of their grade level team and parent.

10", 11", 12" Grade Student Day

Most students will earn the privilege of having a three period day from their sophomore year until
they graduate. The privilege of not having an ExL classwill be extended to all 10"- 12" grade
studentswho uphold the principles and expectations set forth in the Helix Code of Conduct.
Students, who are on academic probation and not meeting Helix academic standards, will lose the
privilege of having afree period and will be placed in an Upper Grade Extending Learning
Tutorial (ExL) until appropriate academic progress hasbeen achieved. 10"-12" grade students will
be extended the privilege of a 30-minute free lunch period if they continue to adhere to the Helix
Code of Conduct. All students grades 9-12, who fail core academic classes, may be assigned to a
5" period classin order to remediate failed courses. Sudents who continue to fail multiple core
academic classes may lose the privilege of attending theregular day program at Helix. Students
who fail to meet the stipulated criteriafor continued placement in the daytime program will be
placed in the Helix Opportunity Program (HOP), the school @ afternoon program.

The Seven-Step Plan to Better Dedsions

1. Stop and Think
2. Clarify Goals
3. Determine Fads
30



5. Consider Consequences
6. Choose
7. Monitor and Modify

The overview of the Helix Code of Conduct and Sx Pillars of Character attempted to present:

The general principlesthat form the foundation for student behavior
Expectations for student behavior

Structure of student day

Sillsfor better decision-making

The consequences of inappropriate behavior

arwhpE
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BEHAVIOR EXPECTATION

This section of the Helix Code of Conduct will attempt to identify spedficinappropriate
behavior/conduct and clarify the resulting consequences. However, it should be noted that no
listing of rulesand consequencescould be all-inclusive. Studentswill be subjed to
disciplinary action any time their behavior is disruptive, illegal, or inconsiderate to others.
Helix staff, faculty, and administration will assign students appropriate consequencesin an
effort to improve student behavior, conduct, and safety.

Conseguences of |nappropriate Behavior.

If you violate the Code of Conduct and rules of Helix Charter High School, certain consequences
will follow. The specific consequence will be determined on the bass of the severity and/ or
frequency of the offense. Following is the range of consequences that may be used for
inappropriate behavior.

1. Detention
Sudents may be assigned ! hour detention after school
2. Behavior Modification Assignment (BMA )

Students may be assigned BMA from 3:00to 6:00 PM on Tuesdays or Thursdays after school
or 9:00AM to 12:00 PM on Saturdays.

3. Lossof Privileges(LOP)

Opting out of ExL, having a free lunch period, parking in the student lot, attending dances and
other extra-curricular events, and participating in the school@ co-curricular and athletic
programs are all privileges extended to students who uphold the Helix Code of Conduct and
rules. ThePrincipal of each grade level will have the discretion to withhold these privileges
when circumstances warrant alternative disciplinary measures.

Examplesof how loss of privilegesmay be implemented are:

Student is assigned to an ExL classfor aquarter or term

Student(@ parking privilegeis taken away for a quarter or longer

Student is not allowed to attend a school dance

Sudent isassigned 1 week of lunch detention Bstudent loses 1 week of free lunch
period

¥ Studentisnot allowed to play in an athletic contest

K K K K

Lunch Detention

Students who lose their free lunch period are to report directly to the Grade Level Principal®
Office at the start of lunch. Students may bring their lunch, or they may purchase onein
detention. Failureto attend lunch detention will lead to further loss of privileges and/ or other
disciplinary consequences.
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4. Suspension

Sudents may be suspended for serious violations of school rules and expectations. Students
on suspension are not allowed to be on campus at anytime during their suspension. Also,
students are not allowed to participatein any co-curricular, extra-curricular, and/ or athletic
practices or contests.

A pupil may be suspended or expelled for acts that are enumerated in this section and related
to school adivity or attendance that occur at any time, including, but not limited to, any of the
following:

(1) Whileon school grounds.

(2) Whilegoing to or coming from school.

(3) During thelunch period whether on or off campus.

(4) During, or while going to or coming from, a school sponsored adivity.

5. Expulsion
In cases of repeated or extreme anti-social or illegal behavior, the Grade Level Principal may
recommend to the Helix Charter Governing Board that expulsion proceedings be initiated.

Students will not be allowed on campus or at school events while expulsion proceedings arein
process.

Specific Behavior Concerns

BICYCLES, SKATEBOARDS, ROLLER SKATES, SCOOTERS

To ensure the safety of all students, bicycles, scooters, skates and skateboards are not to be ridden on
campus. Bicyclesareto belocked in the bicycle racks located next to the Industrial Arts Bldg., or Grade
Level Principal@ offi ce. Skatesand skateboards are to be kept in school lockers. (Responsibility)

BLOCKING DOORWAYS

Studentsare not allowed to stand in or block doorways. In some casesred linesare drawn clearly marking
the Cnho standOarea. Blocking doorways isaform of harassment and disruption. (Respect)

BUSTRANSPORTATION

Buses are made available to qualified students as per the Helix Charter High School Governing Board
policy. Studentswho elect to use the bus are expected to be prompt and demonstrate good manners at the
bus stop. Thisincludes, but isnot limited to, staying near the bus stop area, keeping off private property,
not disturbing plants/ shrubs, and keeping the noise to aminimum. Onceon the bus, riders must: follow
the directions of the driver, remain seated, refrain from throwing any object in or out of the bus and exhibit
good mannerstoward other passengers. (Citizenship)

CLASSROOM BEHAVIOR

Unacceptable classroom behavior generally is defined as defiance of school authority. Defiancerefersto the
refusal by a student to follow school rulesor the directions of a school employee. Thisincludes, but is not
limited to, refusal to give legal name, accompany the employee to the office, or give accurate, truthful
information. Defiancealso refersto knowing the school rules but breaking these rulesanyway. Verbal
abuse refersto the use of vulgar words or phrases or other types of language which are considered
uncomplimentary or demeaning when used toward another person. (Respect)
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CLEAN CAMPUS

Maintaining a clean school is aresponsibility shared by everyone. Itisour hopethat we all pick up paper
or trash whenever we see it. We trust other students and staff will follow our example when observing our
actionsand placetrash in the proper receptacles. (Responsibility)

BEFORE/AFTER SCHOOL POLICY

In acontinued effort to maintain a safe school environment, Helix hasimplemented a before school and
after school supervision policy. The campusis closed to students prior to 7:30 a.m. and after 3:30 p.m.
unless they are under the direct supervision of an adult on campus. Helix does not have the personnel on
campus before 7:30 a.m. or after 3:30 p.m. to effectively supervise students who are not directly involved in
before and/ or after school programs. Studentsinvolved in a school sponsored program before and/ or after
school need to be with their adult supervisor/ teacher/ coach while on campus. Students attending
tutorials, using the library, or assigned to BM AG are supervised and they should continue to utilize these
supportsand fulfill their assigned obligations. All studentswhen excused from their

practice/ library/ game/ BMA are expected to exit campusimmediately. Loitering isnot allowed.

Studentsare not to arrive on campus before 7:30 a.m. and parentsare not to drop students off before this
time. Studentsare not to remain on campus past 3:30 p.m.; they must leave campus or be picked up. For
your student( safety, we recommend that they travel home and not loiter in the vicinity of Helix. Local
businesses are being instructed to contact the La Mesa Police Department if they have concernswith
students loitering near their establishment. Studentswill be considered to be trespassing if they are on
campus unsupervised before 7:30 a.m. or after 3:30 p.m. Trespassing studentswill be subject to both arrest
and suspension.

CLOSED CAMPUS/ GUESTS/ OFF-CAMPUS PASSES

Helix Charter High School has a CLOSED campus. This meansthat students may not leave the campus
until their school day has been completed. In emergencies, parents call the attendance offi ceand make
arrangements for the studentsto leave early. Studentswho need to leave campus during the school day
must obtain a permit to leave through the attendance offi cein advance.

Non-students are not allowed to come on campus during the school day. All visitors, regardless of the
reason for being on campus, must report to the receptionist to make their presenceknown. Friendsand
siblings of Helix students are not allowed visitation on campusor in classes. (Responsibility)

ELECTRONI C DEVICES (personal possessions)

Any personal possession, including cellular phones, cameras, CD players, IPods, etc., should not be brought
to school. Studentsthat choose to bring these itemsto school agree to the following conditions: (1) Any
disruption to the learning process, as defined by ateacher, will result in confiscation of the item. (Example:
cell phone buzzing in class, student listening to musicin class); (2) Helix Charter High School will not be
responsible or liable for any lost or stolen articles and will not investigate the cause of such loss or theft.
Confiscated electronic devices will bereturned to a parent/ guardian after 1 week. (Responsibility)
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Excessive displays of affection are inappropriate on school groundsor at school sponsored activities.
Excessive refersto kissing, petting, and other physical demonstrations considered to be inappropriate when
conducted in public. (Respect)

GAMBLING

The use and/ or possession of gambling paraphernaliais not permitted on campusat any time. This
includes, but is not limited to, playing cards, dice, poker chips. (Responsibility)

GANGS & GRAFFITI

A gang isany group of two or more people who conspire to break the law. Thisincludesany act of
threatening or intimidating behavior or vandalism. All QaggingOis considered gang-related and an act of
vandalism. Students may not be in possession of notebooks, binders, books with coversor any other items
which display graffiti. In addition, students may not possess any type of marking pen (other than
highlighters) or other itemstypically used to write graffiti unless under the direct supervision of a staff
member. Studentswho Qnad dogOor stare at other students or who flash gang signs will be considered as
exhibiting intimidating behavior. (Citizenship)

HALL PASSES

All Studentsin hallwaysarerequired to each carry aHALL PASS. Itisthe student(?responsibility to ask
for the pass and may not leave the classroom without onein possession. A student@1.D. isrequired to be
worn to allow studentsto carry hall passes. (Responsibility)

HATS

Confiscated hatsand headgear will bereturned to students on June 5, 2009.

IDENTIFICATION BADGES (I.D. CARDS)

All studentson the Helix Charter High School campusarerequired to wear a CURRENT and VALID
identification badge issued by the school. Badges areto beworn in clear view, properly displayed and
ABOVETHE WAIST. Studentswithout an I.D. areto obtain atemporary badge upon entering the campus.
These badges have proven to be a help to improve school safety, aswell asto enhancea more positive
climate of mutual respect and understanding amongst students, staff, and parents. (Citizenship)

OUT-OF-BOUNDS
Designated areas of campus are closed to students during breaks and/ or lunch. Out-of-bounds areas

include, but are not limited to, parking lots, bike, moped and motorcycle parking areas, athletic fields,
private property and areas surrounding the campus. (Responsibility)

PUT-DOWNS, DI SPARAGING REMARKS,RACIAL SLURS

Vulgar means offensive, crude, lewd, uncultured and generally unacceptable. Certain wordsand gestures
fit the description above and their use on campus cannot be tolerated. (Respect)
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All students parking isin the back lot student parking area only. The front lot isreserved for staff and
visitorsonly. All cars must display a parking passissued through the Grade Level Principal® offi ce.
Students may not go to their vehicles during the school day unless authorization has been issued through
the Grade Level Principal@office. Reckless driving will result in loss of parking privileges.
(Responsibility)

TARDIES/LOCK-OUT

Tardiness occurswhen astudent is not in his/ her assigned seat or station when the bell rings for a classto
begin. Studentswho arrive late disturb the learning environment for othersand hinder their own
opportunitiesin the class. (Responsibility / Trustworthiness)

TRUANCY

Truancy occurswhen a student is absent from any portion of a class or classes without a valid excuse.
Truancy also occurs after repeated tardiness to a given class. Studentswho arrive at school missing one or
more class periods will be considered truant. (Trustworthiness)

TUTORIALS

All teachers have the option of requiring attendanceat tutorials. Failureto attend can result in areferral for
disciplinary action. Many teachers have adopted Mandatory Tutorials for students who are not performing
well. Studentswho areon the D/ Flist MUST attend tutorials such as Wednesday Tutorial or other
tutorials provided by specific departments. (Responsibility)

UNSUPERVISED ACTIVITIES/ GAMES/ HORSEPLAY

Any activities or games, that are not supervised by an adult staff member, are prohibited. (Respect /
Responsibility)

VANDALISM, GRAFFITI, LITTERING
Vandalism isthe intentional damage to or destruction of property. Thisactincludes, but isnot limited to,
defacing or tagging, breaking or damaging any public and/ or private property. (Citizenship)

DRESSCODE

At Helix Charter High School, students are expectedto dressin an appropriat e and dignified manner to
maint ain a safe and positive educational environment.

In an effort to im prove school safety and the atmospherefor learning in Helix Charter High School,
studentswill dressin a manner that reflects positively on themselves, their parents and their school. Just as
adults must conform to workplace standards, so must students. Clothing must be worn as designed, in
good repair (no frayed edges, holes, or tears) and footwear must beworn at all times.

ACCEPTABLEATTIRE:

Neckline: Garments must not show any cleavage/ breasts. Crew neck and polo shirts are
highly recommended.
Shirtswith buttons: only the top button may be open.

Seeves: All clothing must have sleeves with material that extends over the shoulder

Length of Shirt/ Top: All shirts/ jerseys/ tops must be long enough to be tucked in.
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Baggy/ saggy pants (they must be fitted at the waist and crotch)

Clothing with underwear showing, designer tears or holes

See-through garments

Sippers and pajamas

Micro-mini skirts, dresses, and shorts (must reach the fingertips open-handed at side)

Wallet or waist chains, white supremacy/ skinhead look, i.e. iron cross symbols, attire from Skin

Industries, (M etal Mulisha,Otrench coats, spiked jewelry

I Any form of headgear (hats, bandanas, sweat bands, Gdu rags,Obeanies, etc.) except school-
approved sunhatswith brims

! Profane or obscene language or pictures or vulgar gesturesor hidden or double meanings displayed
on clothing or in jewelry

I Racial, ethnic or sexist slurs, alcohol or tobacco products and messages which promote violence or

the use of drugs of any type

The Dress Code isa dynamic document. Changes may be made at any time during the school year.
Discretion may be used to determine appropriate attire for the classroom by the administration. Students
and parentswill be notified of any changes through the school bulletin and parent newsletter. (Respect /
Responsibility)

COMPUTER/INTERNET ETHICS

Internet access and Electronic Mail (E-Mail) are available to students and staff at Helix Charter High
School. We believe the Internet offers vast, diverse, and unique resources to both students and teachers.
Our goal in providing this serviceisto promote educational excellence by facilitating resource sharing,
innovation, and communication.

Helix Charter High School does not have control of the information on the Internet and E-Mail, although it
attemptsto provide prudent and available barriers. Other sites accessible via the Internet may contain
material that isillegal, defamatory, inaccurate, or potentially offensive to some people.

While Helix Charter High School@intent isto make Internet access and E-Mail available to further
educational goals and objectives, account users will have the ability to access other material as well.
Ultimately, parentsand guardians of minorsare responsible for setting and conveying the standards that
their children should follow when using media and information sources.

Individual usersof Helix Charter High School computer networks are responsible for their behavior and
communications over those networks. It is presumed that users will comply with Helix Charter High
School standards and will honor the agreements they have signed.

Network storage areas may be treated like school lockers. Network administrators may review files and
communicationsto maintain system integrity and insure that users are using the system responsibly. Users
should not expect that files stored on Helix Charter High School serverswill be private.

Within reason, freedom of speech and accessto information will be honored. During school, teacherswill
guide studentstoward appropriate materials. Outside of school, families bear the same responsibility for
such guidancewith information sources such as television, telephones, movies, radio, and other potentially
offensive media.

Individual users of the Internet are expected to abide by the generally accepted rules of network etiquette.
The student and his/ her parent(s) or guardian(s) must understand that student accessto our Network is
being developed to support our educational responsibilities and mission. The specific conditions and
services begin offered will change from time to time.

All students accessing the Internet and/ or E-Mail agree to the following:

My use of the Helix Charter High School® Network must be consistent with the Helix Charter High
School® primary goals.

I will not usethe Helix Charter High School@ Network for illegal purposes of any kind.
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materials.

I will not use the Helix Charter High School@ Network to interfere or disrupt network users, services or

equipment. (Trustworthiness)
Consequences:

Any violations may include but are not limited to: Suspension of Internet access; Revocation of Internet
access; Suspension of Network privileges; Revocation of Network privileges; Suspension of computer
access; Revocation of computer access; School suspension; School expulsion; Legal action and prosecution

by the authorities.

Please view Helix Charter High School® Progressive Discipline Steps.

Helix Charter High School
Progressive Discipli ne Steps For Inappropriate Use of Technology

Infraction Consequence
On-screen viewing of lewd, profane, vulgar Loss of access for one month; probation status.
L or pornographic sites.
E Downloading or printing of lewd, profane, One-day suspension; parent conference; loss of access for
vulgar or pornographic materials; hate- theremainder of the quarter or one-month minimum;
\ motivated materials; or instruction in, or probation status.
E encouragement of, destructive behavior.
L The use of any School equipment to produce, | One-to -three day suspension; parent conference; loss of
send (e-mail) or publish lewd, profane access for one term; probation status.
vulgar, pornographic, hate-motivated,
0] libelous or threatening materialsin print or
via computers; the possession of, or bringing
N on to campus, any software or technological
E device that could disrupt theinstructional
process.
Theintent/ act of entering, from any location, | One-to -three day suspension; parent conference; loss of
into a School computer or data system or web | access for up to one calendar year; probation status;
site for any reason without authorization, or restitution; possible police contact.
L the use of unauthorized software which
E disrupts school activities; the altering of any
computer equipment or configurations set by
\Y the School.
E The unauthorized act of entering, from any One-to -five day suspension; possible expulsion
L location, into a School computer or data recommendation; restitution; loss of access for one
system or web site for the purpose of altering | calendar year or more; law enforcement contact;
or destroying data, or introducing into that probation status.
T system any yirus or program that disrupts
school activities.
w A violation of any of these standardsby a Any consequence above including possible drop from the
() student enrolled in a computer-based class. classwith afailing grade
Assisting any person in the act of any of the Any consequence above depending upon involvement
above infractions.

*Level Twoinfractionsinvolved damage to systems, requiring repair.

*PROBATION STATUS would lag through graduation. A second offense during this timewould be consdered
aseriousdiscipline matter and more extr eme consequences would bein order.

*LOSS of ACCESSwould deny student use of any networked computer or technology availabethrough the

school, on or off campus.
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SUSPENSION AND EXPULSION POLICY

This Pupil Suspension and Expulsion Policy has been established in order to promote learning and
protect the safety and well being of all students at the Helix Charter High School. When the Policy
isviolated, it may be necessary to suspend or expel astudent from regular classroom instruction.

School staff shall enforce disciplinary rules and procedures fairly and consistently among all
students.

Discipline includes but is not limited to advising and counseling students, conferring with
parents/ guardians, detention during and after school hours, use of alternative educational
environments, suspension and expulsion.

Corporal punishment shall not be used as a disciplinary measure against any student. Corporal
punishment includes the willful infliction of or willfully causing the infliction of physical pain on a
student. For purposes of the Policy, corporal punishment does not include an employee's use of
force that is reasonable and necessary to protect the employee, students, staff or other persons or to
prevent damage to school property.

The Administration shall ensure that students and their parents/ guardians are notified in writing
upon enroliment of all discipline policies and procedures. The notice shall state that these Policy
and Administrative Procedures are available on request at the Executive Director@ office.

Suspended or expelled students shall be excluded from all school and school-related activities
unless otherwise agreed during the period of suspension or expulsion.

A student identified as an individual with disabilities or for whom the School has a bass of
knowledge of a suspected disability pursuant to the Individuals with Disabilities in Education Act
("IDEIA™) or who is qualified for services under Section 504 of the Rehabilitation Act of 1973
(O&ction 5040)is subject to the same grounds for suspension and expulsion and is accorded the
same due process procedures applicable to regular education students except when federal and
state law mandates additional or different procedures. The School will follow Section 504, the
IDEIA, and all applicable federal and state laws including but not limited to the California
Education Code, when imposing any form of discipline on a student identified as an individual
with disabilities or for whom the School hasa bass of knowledge of a suspected disability or who
is otherwise qualified for such services or protections in according due process to such students.
The Helix Charter High School shall notify the District of the suspension of any student identified
under the IDEIA (or for whom there may be a bass of knowledge of the same) or asa student with
a disability under Section 504 and would grant the District approval rights prior to the expulsion
of any such student aswell.

A. Grounds for Suspension and Expulsion of Sudents
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school adtivity or school attendance occurring at the School or at any other school or a
School sponsored event at anytime including but not limited to: a) while on school grounds;
b) while going to or coming from school; ) during the lunch period, whether on or off the
school campus; d) during, going to, or coming from a school-sponsored adivity.

Enumerated Offenses

Sudents may be suspended or expelled for any of the following acts when it is determined
the pupil:

1.

10.

11.

12.

13.

Caused, attempted to cause, or threatened to cause physical injury to another person
or willfully used force of violence upon the person of another, except self-defense.

Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other
dangerous object.

Unlawfully possessed, used, sold or otherwise furnished, or wasunder the influence
of any controlled substance, as defined in Health and Safety Code 1105311058
alcoholic beverage, or intoxicant of any kind.

Unlawfully offered, arranged, or negotiated to sell any controlled substance as
defined in Health and Safety Code 1105311068, alcoholic beverage or intoxicant of
any kind, and then sold, delivered or otherwise furnished to any person another
liquid substance or material and represented same as controlled substance, alcoholic
beverage or intoxicant.

Committed or attempted to commit robbery or extortion.

Caused or attempted to cause damage to school property or private property.

Stole or attempted to steal school property or private property.

Possessed or used tobacco or any products containing tobacco or nicotine products,
including but not limited to cigars, cigarettes, miniature cigars, clove cigarettes,
smokeless tobacco, snuff, chew pacdkets and betel.

Committed an obscene act or engaged in habitual profanity or vulgarity.

Unlawfully possessed or unlawfully offered, arranged, or negotiated to sell any drug
paraphernalia, asdefined in Health and Safety Code 110145.

Disrupted school activities or otherwise willfully defied the valid authority of
supervisors, teachers, administrators, other school officials, or other school personnel
engaged in the performance of their duties.

Knowingly received stolen school property or private property.

Possessed an imitation firearm, i.e.: a replica of a firearm that is so substantially

similar in physical properties to an existing firearm asto lead a reasonable person to
conclude that thereplicaisafirearm.
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15.

16.

17.

18.

19.

20.

21.

22.

266G 286, 288, 288a0r 289, 0r committed a sexual battery as defined in Penal Code
2434.

Harassed, threatened, or intimidated a student who is a complaining witness or
witness in a school disciplinary proceeding for the purpose of preventing that
student from being a witness and/ or retaliating against that student for being a
witness.

Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug
Soma.

Engaged in or attempted to engage in hazing of another.

Aiding or abetting as defined in Section 31 of the Penal Code, the infliction or
attempted infliction of physical injury to another person.

Made terrorist threats against school officialsand/ or school property.
Committed sexual harassment.

Caused, attempted to cause, threatened to cause, or participated in an act of hate
violence.

Intentionally harassed, threatened or intimidated a student or group of students to
the extent of having the acual and reasonably expected effect of materially
disrupting class work, creating substantial disorder and invading student rights by
creating an intimidating or hostile educational environment.

Alternatives to suspension or expulsion will first be attempted with students who are
truant, tardy, or otherwise absent from assigned school activities.
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