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HELIX HIGH SCHOOL 
A Cali fornia Charter High School  

 
 

EXECUTI VE DIRECTORÕS MESSAGE 
 
Welcome to the 2008-2009 school year.  To help make this a positive year and to ensure your 
success, we have published this student and parent information booklet which you need to read, 
understand and follow.  Students are urged to carry this booklet in their binders at all times. 
 
Students, parents and staff members of Helix Charter H igh School need to work in concert to be 
able to maximize the learning environment of our school.  Consequently I encourage parents to 
contact the school for assistance w ith questions and/ or concerns throughout the school year.  I 
hope the 2008-2009 school year becomes your most meaningful educational experience. 
 
       Doug Smith 
 
 
 
MI SSION:  (What is our purpose?) 
 
Helix Charter H igh School is dedicated to preparing all students to graduate as highly l iterate, 
vocationally aware, l ife long learners. A ll graduates w ill gain confidence and self-worth as a direct 
result of the Helix learning experience. Graduates w ill be empowered to take increasing 
responsibility in their educational direction and academic success. A ll students w ill be prepared 
w ith the skil ls necessary for success in college and adulthood. 
 
 
VISION:  (What do we look like?) 
 
Educating all students to their highest potential can only occur when we focus our entire school 
culture on student achievement and continuous improvement. In high achieving exemplary 
schools students, staff, and parents work together as a team guided by a shared school vision. Our 
shared vision provides us w ith direction for decision-making and goal setting. 
 
  I. Curriculum and Instruction 

In schools that educate all students to their highest potential the curriculum and 
instructional program are focused and coordinated across disciplines and throughout the 
years. Our curriculum and instruction is focused on students obtaining skil ls and producing 
work that demonstrates a high level of literacy. Comprehending and analyzing text, 
producing clear and compelling works and applying skills to new and open-ended 
problems occurs repeatedly. We expect students to demonstrate qualitative improvement in 
their work as they advance towards graduation. Improving the quality of student work 
requires that both our curriculum and instructional program adhere to philosophy that 
students can achieve at high levels if they are provided w ith the necessary support and 
reoccurring opportunity.    

a. Helix Charter H igh School w ill provide all students w ith a college preparatory 
curriculum that will prepare them with the academic skills necessary for l ife long 
success.  

b. Students w ill also experience elective courses that expose them to career options.  
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c. Clear outcomes and expectations are established in each course and discipline.  
d. Course objectives are balanced between realistic applications and assessments    

developed by teacher teams and those necessary to perform on external evaluations.  
e. Instruction w ill focus on providing all students w ith an active learning environment 

where they receive the necessary opportunities and means of support allowing them 
to achieve at a high level. 

 
II.  Leadership 

H ighly productive schools require staff to be effective, visionary leaders who are able to 
build a shared direction for the educational community.  In such a school, the leaders: 

a. Promote the schoolÕs vision 
b. Provide a sense of direction 
c. Are dedicated to continuous improvement 
d. Provide ongoing professional development to support school improvement 
e. Facil itate teacher participation in the decision making process 
f. Promote and maintain a professional environment 
g. Encourage positive relationships between staff, students, parents and community 

members 
 

III.  Staff 
Providing the best possible education for students hinges on having the very best teachers 
and staff.  Recognizing this, we are committed to hiring, training and retaining the highest 
quality personnel.  Staff members: 

a. Are committed to the schoolÕs mission and vision for all students 
b. Have high expectations for student achievement and create conditions to promote 

that success 
c. Regularly work collaboratively in teams on curriculum and instruction and take 

collective responsibil ity to improve student achievement 
d. Model continuous learning, respect for one another, team work and ethical behavior 
e. Strive to motivate students to reach their maximum potential 
f. Treat students as respected individuals with unique interests 
g. Recognize and are sensitive to the values of the diverse cultures of the student 

population. 
 

IV. Students 
In schools that educate all students to their highest potential, the effectiveness of a school is 
based on the conduct, character and achievement of its students.  Helix Charter H igh School 
students: 

a. Are empowered to make choices, set challenging goals and take responsibil ity for 
their learning, as they become productive adults in a diverse community. 

b. Participate in and take responsibil ity for maintaining a safe, clean and respectful 
educational environment 

c. Form partnerships with their teachers in working to realize their full potential 
d. Believe in themselves, take pride in their achievements and become actively involved 

in school activities. 
 

V. School Climate 
Schools that are highly effective ensure an orderly yet inviting climate that is conducive to 
learning and protects instructional time.  In our school: 

a. There is commitment to continued improvement in maintaining the school vision 
b. Helix Charter H igh School is a highly desirable place to work and learn because of 

the high level of respect shown to staff, students and parents 
c. A ll teachers are educational leaders who are involved in decisions concerning the 

total operation of the school. 
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d. Student education for success is corrective rather than punitive 
e. School facil ities are a source of pride for the staff 
f. There is open communication among all stakeholders 

 
VI. Parents and Community 
In highly productive schools, the entire community takes ownership for the quality and results 
of the educational program.  Our parents, community members, business and government 
agencies participate as partners in making our educational program successful.  In the Helix 
Community, 

a. Parents work as partners w ith teachers to emphasize the importance of education 
b. Communication between the school staff, students, and parents is continuous 

through multiple mediums 
c. Diversity in cultures and languages is embraced 
d. Effective articulation between partner elementary districts, community colleges and 

universities is ongoing 
e. Parent and community members uti lize school resources as a venue for assistance 
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HELIX CHARTER HIGH SCHOOL CONTRACT 
 
 
Helix Charter H igh School is a college preparatory charter high school dedicated to supporting each student in the attainment of his 
or her highest academic potential.  The educational focus is designed to foster each individualÕs capacity for sel f-development and 
personal responsibility that w ill prepare students for success in college, career, and adult l ife.  Helix recognizes that a studentÕs 
education is a responsibility shared by school and family during the entire period the student spends in school. 
 
 
As facul ty and staff we pledge to: 

 
* Provide a safe campus and a classroom climate of mutual respect, 
* Clearly delineate course expectations, competencies and standards, instructional goals, and grades to students and 

parents, providing ample opportunities for students to complete and remediate coursework and competencies to standard, 
* Communicate w ith students and parents /  guardians regularly and timely through telephone, letters, parent-teacher 

conferences, open houses, community-based meetings, updated web sites, grades posted on-line or home visits, 
* Create a welcoming environment for  students, parents and community members,  

Provide the opportunity for  parental involvement in school decision-making through Restructuring and other avenues, 
Provide motivating and interesting learning experiences, using a variety of teaching methods in the classroom which 
support the Helix Exit Results, 
Address the individual needs of each student and effectively facilitate student learning, and provide ample student 
academic support services, 
Provide parents w ith support to help develop parenting skills which emphasize the importance of education and learning, 
provide strategies and techniques for assisting students w ith learning activities at home and/ or provide skills to access 
community and support services that strengthen school  programs, family practices and student learning and 
development. 

 
 
As a student  I  pledge to: 
 

* Be safe, be respectful , be responsible, 
* Conduct myself in a manner, which promotes school  safety and a climate of mutual respect, 
* Maintain a GPA of 2.0 or above and attend school regularly, prepared to work and engage in learning, and use academic 

support when needed or assigned, 
* Be tobacco, drug, and alcohol free at school , 
* Uphold the Helix Behavior and Dress Codes, along with academic honesty and integrity policies, 

Complete coursew ork and course competencies to standard, retake required courses in which a fail ing grade was received, 
and complete w ork necessary for graduation, and necessary to bring incomplete grades to passing, 
Attend summer registration. 
 
 

As a parent/guardian I  pledge to: 
 
* Conduct myself in a manner, which promotes school  safety and a climate of mutual respect, 
* Attend the summer registration conferences and other requested conferences, 
* Provide accurate and updated contact information (i.e., changed phone numbers, address, emergency contact information, 

etc.), 
* Support student activities, participate in parent visitation days whenever possible, 

Contact Helix regarding any concerns about my son /  daughter, 
Support the Helix Behavior and Dress Codes, along with the academic honesty and integrity policies, 
Ensure my son /  daughter has a home environment, which supports student academic success by providing a healthy diet 
and adequate sleep hours, and by limiting outside school responsibilities (i.e., work hours), 
Ensure that my son /  daughter is at school on time everyday, 
Ensure that my son /  daughter attends school free of tobacco, drugs, and alcohol, 
Volunteer, attend school activities, and participate in parent visitation days whenever possible, 
Participate in community-based, parent-teacher forums or periodic home visits. 

 
* These pledges are essential  to the mission of  our school .  Parents, students and staf f  must uphold these pledges or 

jeopardize thei r opportuni ty to attend Hel ix Charter H igh School . 
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WH AT DOES IT MEAN TO BE A 
CHARTER SCHOOL? 

 
 
 
The Helix faculty and staff voted overwhelming (75%) in January 1998 to move a petition forward 
to become an approved Charter High School as provided by the Senate Bil l 1448, Charter Schools 
Act 1992.  This decision came as the result of a three year process of staff examining how the 
schoolÕs structure could best meet the vision of the Helix H igh School community.  The charter 
was moved forward for approval to the Governing Board of the Grossmont Union H igh School 
District and in the spring of 1998 was forwarded to the State Board of Education, the State 
Superintendent of Public Instruction, and the State Board of Education for approval.  In July the 
charter was approved and Helix H igh School became the 150th charter school in the state.  Since 
inception, the charter has been renewed three times. 
 
The Helix staff voted to Ògo charterÓ in order to expand educational opportunities w ithin the 
public school system without the constraints of traditional bureaucratic rules and structure and to 
provide schools a way to shift from a rule-based system of accountabil ity.  In essence, charter 
schools allow for increased flexibil ity in exchange for increased accountabil ity.  The most driving 
goal is to improve student learning. 
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BELL SCHEDULES 
 

Mo n., Tues., Thurs., Fri.  
Schedule 

Period 1        7:50 Ð 9:23 

Period 2         9:28 Ð 11:01 

Period 3       11:14 Ð 12:47 

Lunch       12:47 Ð 1:17 

Period 4        1:22 Ð 2:55 

Period 5 (Extended Day)        3:00 Ð 4:30 
 

Wednesday Schedule 

All Teachers Meeting 7:50 Ð 8:10 

Tutorial I   (Social Science, English, A rt, Tech., Performing A rts) 8:15 Ð 8:55 

Tutorial I I   (Science, Math, Foreign Language, Business, P.E., Special Ed.)   8:55 Ð 9:35 

Period 1   9:40 Ð 10:40 

Period 2 10:45 Ð 11:45 

Advisory 11:50 Ð 12:10 

Lunch 12:10 Ð 12:45 

Period 3 12:50 Ð 1:50 

Period 4   1:55 Ð 2:55 

Period 5  (Extended Day)   3:00 Ð 4:30 
 

Mi nimum Day Schedule 

Period 1       7:50 Ð 8:58 

Period 2        9:03 Ð 10:10 

Period 3      10:15 Ð 11:20 

Period 4     11:25 Ð 12:35 

Lunch     12:35 Ð 12:50 

Period 5     12:50 Ð 1:58 
 

                                                                    Hel ix Charter H igh School                           Charter Board Approved M arch 10, 2008 

Final  Exam Schedule 

1st Day 
Testing Period 1   7:50 Ð 9:47 

Period 2   9:52 Ð 10:24 

Break 10:24 Ð 10:31 
Testing Period 3 10:36 Ð 12:33 
Period 4 12:38 Ð 1:10 
Testing Period 5   1:15 Ð 3:12 
2nd Day 
Period 1   7:50 Ð 8:22 

Testing Period 2   8:27 Ð 10:24 

Break 10:24 Ð 10:31  

Period 3 10:36 Ð 11:08 

Testing Period 4 11:13 Ð 1:10 

Period 5 No Class 
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2008/2009 School  Year 
 

                                                                  
August 4 Monday Staff Returns Ð Faculty Work Day 
 5 Tuesday Faculty Workday (certificated) 
 6 Wednesday School Begins Ð First day of Quarter 1   (45 Days) 
 13 Wednesday Back to School N ight 
 20 Wednesday Parent Shadow  Day 
    
September 1 Monday Labor Day H oliday - N o School 
 8 Monday Progress Report 
 13 Saturday Parent Conferences  
 22 Monday Staff Development Day 
    
October 8, 9 Wed., Thurs. Final Exam Schedule Ð Quarter 1 
 10 Friday Intersession 
 13 Monday First day of Quarter 2  (43 Days) 
    
November 10 Monday Holiday Ð No School 
 11 Tuesday VeteranÕs Day Ð No School 
 12 Wednesday Progress Reports 
 24 Ð 28 Mon. - Fri Thanksgiving Break Ð No School 
    
December 18, 19 Thurs., Fri. Final Exam Schedule Ð Quarter 2 
 22 Monday Intersession 
 23 Ð 31 Tues. Ð Wed. Winter Break 
    
January 1 Ð 5 Thurs., - Mon. Winter Break 
 6 Tuesday Staff Development Day 
 7 Wednesday First Day Quarter 3  (45 Days) 
 14 Wednesday Back to School N ight 
 19 Monday Martin Luther King Jr. Day Ð No School 
 21 Wednesday Parent Shadow  Day 
    
February 3, 4 Tues., Wed. CAH SEE (10th Graders) 
 9 Monday Progress Report  
 13 Friday Lincoln Day Observance Ð No School 
 16 Monday Washington Day Observance Ð N o School 
 21 Saturday Parent Conference Day 
    
March 12, 13 Thurs., Fri. Final Exam Schedule Ð Quarter 3 
 16 Monday Intersession 
 17 Ð 27 Tues., - Fri. Spring Break 
 30 Monday First day of Quarter 4  (47 Days) 
    
Apri l  10 Friday Holiday Ð No School 
  27 Monday Progress Report 
 A ll Month  STAR Testing 
    
May 13 Wednesday Spring Fling 
 25 Monday Memorial Day Holiday Ð N o School 
 26, 27 Tues., Wed. Senior Boards Ð Mi nimum Days 
    
June 3, 4 Wed., Thurs. Final Exam Schedule Ð Quarter 4 
 4 Thursday Graduation 6 p.m.  Final Faculty Work day 
 5 Friday Intersession 
 9 Tuesday Summer School Begins 
 10 Wednesday Summer Registration Begins 
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GENERAL INFORM ATION 
 

Administrators and staff  may be reached at 644-1940. 
 
General Information:        
 

 Receptionist Doris Whiteing Ext. 0 
 

Administration: 
 
 Executive D i rector Douglas D. Smith Ext. 111 
 Executive D i rectorÕs Secretary Sharon Church Ext. 112 
 
9th Grade Grade Level Principal TBD Ext. 127 
 Grade Level PrincipalÕs Secretary Vicky Rodriguez Ext. 145 
 Counselor Kris Irving Ext. 147 
 Academic Advisor Frank Theroux Ext. 136 
 
10th Grade Grade Level Principal Kevin Osborn Ext. 241 
 Grade Level PrincipalÕs Secretary Linda Sullivan Ext. 152 
 Counselor Kathy Gunion Ext. 146 
 Academic Advisor Renee Milburn Ext. 259 
 
11th Grade Grade Level Principal Paula Ann Trevino Ext. 122 
 Grade Level PrincipalÕs Secretary Joan Urich Ext. 123 
 Counselor Mark Faulk Ext. 142 
 Academic Advisor Yolanda Orozco Ext. 199 
 
12th Grade Grade Level Principal Elena Christian Ext. 125 
 Grade Level PrincipalÕs Secretary Lisa Cooper Ext. 124 
 Counselor Arica Vil legas Ext. 144 
 Academic Advisor Danika Markey Ext. 142 
 
Students are assigned by grade level to a Grade Level Principal and Guidance Staff members.  The 
administrative staff is available from 7:00 a.m. to 3:30 p.m. and the guidance staff is available from 
7:30 a.m. to 2:55 p.m.  Guidance appointments can be made by contacting the Grade Level  
PrincipalÕs  Secretaries. 
 
 Career Center/Work  Experience Rosie Cech Ext. 148 

 
 Faci l i ties Manager Ken Britschgi Ext. 151 

 
 Athletic D i rector Damon Chase Ext. 524 
 Helix Foundation Board President Jim Arnaiz Ext. 182 
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CAFETERIA : 
The cafeteria is open before school, during breaks and lunch periods.  Any questions regarding free and 
reduced lunch and breakfast should be directed to call  Susan M iller at ext. 171. 
 
FINANCE OFFICE: 
The Finance offi ce is located next to the student store.  The Finance offi ce is open before school, nutr ition 
break, lunch and after school.  Students and parents may purchase ASB Cards, replacement ID cards, 
yearbooks, tickets for school activit ies and much more.   At hletes w ill  receive information regarding 
clearance cards, insurance, etc., here.  All  f i nes must be cleared through the Finance of f ice.   
 
LIBRARY / M EDI A CENTER: 
Library hours are from 7:15 a.m. Ð 4:00 p.m.  Your ID is needed to check out a book from the l ibrary. Most 
books are available for three weeks.  Fines are charged for overdue books; a fi ne schedule w ill be posted in 
the library.  The l ibrary staff is available to help w ith research.  No food or dri nks are allo wed at any ti me 
in  the li brary. 
 
NURSEÕS OFFICE: 
The school nurse w il l give fi rst aid to all students who become ill or are injured during school hours.  If a 
condition is serious, the nurse w il l notify parents for transportation home or to their physician.  The nurse 
w ill not dispense medication unless prescribed by a doctor.  Students are not al lowed to carry any form of 
medication.  Al l prescribed medications should be checked in w ith the nurse immediately upon arrival on 
campus.  Students are not to self -dispense any medication whi le on campus or at a school f unctio n. The 
authorization on the Emergency Information Card completed by parents general ly w ill be used to reach 
parents at home or at work.  In the event that parents cannot be reached, the designated emergency person 
or the doctor w ill  be notif ied.  As changes occur, students and parents are asked to f ile  current emergency 
in f ormation wit h the Nurse. 
 
PHONE M ESSAGES: 
Classes w il l not be interrupted to del iver messages to students.  If there is an emergency, please call the 
Grade Level PrincipalÕs Off ice, state the nature of the emergency, and if approved, the message w il l be 
del ivered. 
 
STUDENT I NSURANCE: 
Student insurance is available at a minimal cost and is optional.  When a student is injured and is covered 
by the school plan, the student is to pick up a claim form from the finance clerk.  This form must be 
completed by the studentÕs parents and presented to the doctor or hospital.  The school merely acts as a 
medium in supplyi ng the insurance.  It assumes no liabi lity either for the injury or the subsequent 
negotiations w ith the company. 
 
STUDENT STORE: 
P.E. clothing, spirit items, school supplies and food are offered for sale in the ÒDawg HouseÓ during break 
and lunch.  
 
VA LUABLES: 
Large sums of money or any item of value should not be brought to school.  The lockers and locks issued to 
store books and protect valuables during physical education are useless unless students remember to secure 
them and keep combinations secret.  Most items stolen are from unlocked lockers or by those who learn of 
locker combinations. 
 
VI SI TORS: 
No student aged visitors are allowed to visit classrooms or Òspend the dayÓ w ith a Helix Student. 
All adult visi tors must check i n at the receptioni stÕs of f ice, obtain and wear a visit orÕs pass and check out 
wi th the recepti onist upon departure. 
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STUDENT INFORMA TION 
 
ASB CARD: 
The ASB card provides many discounts at school activities.  Students are encouraged to purchase the card 
during registration or from the Finance Clerk.  All students parti cipati ng i n school activi ties are 
encouraged to purchase this non-ref undable ASB card. 
 
BREAK AND LUNCH AREAS:  
The school has designated areas w here students may eat before school, during break and at lunch.  Food 
must be consumed in these areas only.  No food or dri nk is to be consumed i n classrooms except duri ng 
designated meeti ngs w it h teacher supervis ion.  Trash cans and recycling bins are provided for your use.  
Please, KEEP OUR CAM PUS CLEAN. 
 
DANCE REGULATI ONS: 
Dances are provided as an extracurricular activi ty for Helix Charter H igh School students.  We want to 
provide an atmosphere where students can have a good time and parents feel secure in the type of  
environment and supervision provided.  Thus, attendance is a privi lege rather than an automatic right and 
the fol low ing rules are set forth for al l Helix Charter H igh School dances.  Students w ishing to attend must 
be cleared for attendance, discipline and fi nancial obl igations.   Students are expected to dress 
appropriately  at al l dances (i ncluding the Prom): 
 

1. All students must have a student I D card or an ASB card i n their  possession to enter the 
dance. 

2. An y student w ho comes to the dance, tries to enter, or is in the immediate area of the gym  
and under the influence of alcohol or drugs, w ill  be denied entrance to the dance, detained 
for parent / guardian pickup and expelled. 

3. Students may not leave the dance and return. 
4. No loitering w ill  be allowed. 
5. Al l non-Helix students must have a guest pass, w hich may only be obtained from the Off ice 

pri or to the event. 
6. No sexually suggestive dancing (e.g. Freaki ng) w ill be allowed. Dances wil l be stopped. 
7. School rules apply  to al l extra curricular acti vitie s. 
8. Students i nappropriatel y dressed w ill have parents contacted and wil l not be allo wed to 

attend the dance. 
9. Parents must pick up students w ithin 15 minutes after the end of the event.  Students not 

picked up w ill forfeit their r ight to the next event. 
 
LOCKERS: 
Students may purchase preferred lockers or be assigned a non-preferred locker.  The school administration 
reserves the right to inspect the contents of your locker w hen there is reasonable grounds to believe that it 
contains items contrary to school rules and /  or detr imental to the safe operation of the school, the 
educational process, or the studentsÕ and employeesÕ welfare.  Lockers are school property and are, 
therefore, under the joint jurisdiction of the student(s) assigned the locker and the school distr ict.  Lockers 
are to be used ONLY by the person(s) assigned to the locker and that person w il l be required to pay for  
any damages to the locker.  For your ow n security, do not share your locker combinati on w it h anyone. 
 
PARKI NG: 
Student parki ng is provided in the south lot off of Lowell Avenue.  A ll students must have a parki ng tag in 
order to use this lot.  Parki ng tags may be obtained from the Grade Level PrincipalÕs secretaries before 
school, during lunch, and after school.  Cars parked in the student lot w ithout a tag may be tow ed at the 
driverÕs expense.  Reckless driving w il l lead to loss of parki ng privi leges.  Additional ly, in order to maintain 
the safety of property and protection of valuables, students are not al lowed in the parki ng lot during school  
hours w ithout permission from the Grade Level PrincipalÕs Offi ce. 
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PHYSI CAL EDUCATI ON LOCKERS AND TOWELS: 
Al l students w il l be required to furnish their own towels and combination locks.  Each student w ill be 
responsible for keeping his /  her lock on the proper basket; locks not on the proper basket w ill be removed.  
Care of locks is the studentÕs responsibil ity.  If a student loses a lock, they are responsible to purchase 
another.  9th, 10th, 11th and 12th Grade P. E. Clothes:   Helix P. E. uniforms are avai lable at the beginning 
of each term, and throughout the year in the ASB Student Store.  Gym Shir t :  Gray T-shirt w ith the Helix P. 
E. emblem on the front.  Gym shorts:  Black cotton shorts w ith the Helix P. E. emblem on the front of the left  
leg.  Tenni s shoes:  Tennis shoes of any color are acceptable.  Tennis shoes that have laces in them are 
recommended for safety purposes.  No sandals of any ki nd w il l be permitted.  Socks:  An y color.  White is 
preferred.  Sweatshir t :  Any color.  Green, w hite or gray is preferred.  The uniform T-shirt should be worn 
under the sweatshirt.  Sweatpants:  Any color of inexpensive sweatpants.  Green, white or gray is preferred. 
 
Al l  clothing must be marked.  Marki ng of names should be placed as follow s: 
1. In place provided under Helix P. E. emblem on T-shirt or shorts. 
2. Inside tongue of tennis shoes. 
3. Left  front side of sweatshirt. 
4. Left  front thigh of sweatpant. 
Gym clothes must not be cut or marked in any manner other than displayi ng the studentÕs name. 
 
Dance:  The uniform consist of black leotard (tops) and black tights (legs), a one piece black unitard, tennis 
shoes, and/ or a P. E. uniform fr om the ASB Student Store.  Dance shoes are optional. 
Swim:  Any color one piece sw imsuit and P. E. uniform from the ASB Student Store. 
Adapted P. E.:  P. E. uniform from the ASB Student Store and tennis shoes.  Special arrangements can be 
made w ith the instructor due to physical handicap. 
 
STUDENT I DENTI FICATI ON CARD: 
The student ID card is issued to all  students.  This card must be worn during school hours.  Students must 
wear the card on a lanyard or clipped on the col lar and must be easi ly visible.  Defacing or altering the ID 
card in any way w ill result in disciplinary action related to defiance.  The ID card is required w hen 
accessing the Internet, attending school activit ies (including dances) and checking out library books.  If an 
ID card needs to be replaced, students need to pay for it at the Finance Offi ce.  The fi rst replacement card 
w ill  cost $2.00.  Each new card thereafter w ill  be $5.00.   
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PROGRAM I NFORM ATION 
 
In the materials that follow, we have attempted to anticipate your questions and to provide necessary 
information as concisely as possible about our programs at Helix Charter High School.  Please view this as 
work in progress as things evolve and change as the year progresses.  Courses l isted that do not meet a 
minimum registration may not be offered; courses may be added as needed.  Helix Charter High School 
takes seriously its responsibi lity to move beyond mere seat time as a way of completing course 
requirements.  Students are asked to demonstrate their learning and to apply that learning through a 
variety of requirements such as the Career Exploration Oral Presentation (10), Living H istory Project (11) 
and the Senior Project (12).  Al l students experience the same curriculum in core subject areas in classes that 
are heterogeneous and inclusive.  We push al l students to achieve and perform at high levels. 
 
ACADEMI C PROBATI ON POLI CY: 
Al l  students attending Helix Charter H igh School must maintain a cumulative grade point average (G.P.A .) 
of 2.0 or above in order to be in good academic standing.  If a studentÕs cumulative G.P.A . falls below 2.0, 
then the student w ill be placed on academic probation.  Students and parents w ill be notifi ed of the 
studentÕs status via grade reports. 
 
Students w ho are not in good academic standing at the end of any term w ill be referred to the Grade Level 
Team.  The Grade Level Team w ill  review the studentÕs attendance, behavior, and overall academic 
performance.  A probation agreement w ill be created, outl ining the necessary steps for the student to return 
to good academic standing. 
 
Probation agreements w ill require students to show continuous academic improvement (increase 
in G.P.A.) w ithin a specified time frame until good academic standing is achieved.  Students who 
fail to comply with the probation agreement may be recommended to the Helix Administration for 
alternative educational placement.  Students referred to alternative educational placement may 
appeal the decision. 
 
ACCOUNTABILI TY STANDARDS: 
Wi thin departments and across the school, teaching teams have been developing unified standards for all  
students.  Increasing use of rubrics to evaluate student work schoolw ide, demonstrates accountabi lity of the 
Helix community for student learning.  Parents and students receive these rubrics in advance.  In our 
freshman and sophomore English and Science classes, students must revise and resubmit lab reports and 
research projects to meet departmental standards.  Students know  the expectations.  They are clear and 
unmoving, enabling students to achieve the target. 
 
Al l departments have agreed to schoolw ide standards for research work, written papers, and works cited.  
A Helix  Style Manual  for each student and teacher ensures that papers are consistent. 
 
AVI D: 
The AVID (Advancement Via Individual Determination) Program, develops student ski l ls and prepares 
underrepresented students for entrance to a four-year college.  The purpose of this international program is 
to increase enrollment of high school graduates at the university level.  It is designed to overcome the 
ethnic, gender and economic under-representation in the student population eligible for admission to the 
University of California and California State University systems.  
 
 
 
COLLEGE PREPARATI ON COURSES: 
Helix has heterogeneously-grouped col lege prep classes.  Al l students have access to all classes including 
Honors /  AP.  Because of our open-door policy, which challenges ALL students to take a risk, the number 
of students in advanced classes has more than tripled in the last 10 years and continues to expand. 
 
ENGLI SH LANGUAGE DEVELOPM ENT PROGRAM:  
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For students learning English as a second language, the ELD program develops their English ski lls and also 
supports them in the core content area w ith specially designed courses. For the English Learner, there is 
supplemental funding to assure they learn English as profi ciently and quickly as possible. 
 
EXTENDED LEARNI NG PROGRAM:    (ExL) 
This is a program for ALL ninth grade students.  As part of the studentÕs school day, college age tutors are 
hired to help them w ith their homework.  There are ninety minutes everyday of supervised tutorial to 
complete homework.   
 
HELI X OPPORTUNITY PROGRAM   (HOP): 
Second and third year students who are behind in credits, may be referred to the HOP Program to 
remediate core subjects (English and Social Studies) in an afternoon setting between 2:00 p.m. and 
5:15 p.m.  Preparation for the California High School Proficiency Exam (CHSPE) is available. 
Students are expected to work or volunteer in the community during the morning to earn elective 
credits. 
 
INTERSESSI ON: 
Between each quarter, students w il l have the opportunity to attend up to two days of intersession.  The 
primary purpose of this time is for students not quite meeting a standard in a particular class to complete 
the course before moving on to the next quarter.  
 
ONLI NE GRADES: 
Teachers w ill post grades online at a minimum of every two weeks during the quarter. Grades can be 
accessed from the Helix Charter High School website (www.helixcharter.net). 
 
SENI OR PROJECT: 
Every student receiving a Helix Charter High School diploma w ill complete a senior project.  This consists 
of a 8-10 page research paper, a project proposal, a project, and an 8-10 minute presentation.  
 
TI TLE 1: 
Title 1 programs provide support for at-r isk students in summer programs and during and after school 
tutoring to support success.   
 
WEIGHTED GRADE POINT AVERAGE AND ADVANCE PLACEMENT COURSES: 
In order to receive a grade weighed on a five-point scale for an AP/ Honors class, one must: 

1. Complete the course 
2. Take the AP exam 

 
Individuals not w ishing to take the exam will sti ll  receive AP designation on their transcripts; 
however, their grade w ill be considered on a four-point scale. 
 
An individual receiving a ÒDÓ or an ÒFÓ in the class; who takes the AP exam and passes w ith a 3 or 
greater, will additionally have their grade raised to a ÒCÓ, and this grade w ill be considered on a 
five-point scale. 
 
Classes offered as Honors, w il l be considered on a four-point grade scale, in terms of weight, when 
an equivalent AP course exists and is offered at Helix.  For example: US History (1/ 2H) if offered, 
would be considered on a four-point scale, as Helix currently offers an AP US History course.  
College courses completed are also placed on a four-point scale. 
 
WRITI NG PROGRA M:  
Al l students at Helix participate in a four year extensive w riting program.  They are expected to w rite to a 
minimum level of competency at each grade level.  Essays are scored on a standard rubric.  An y essay not 
meeting the minimum level must be revised and resubmitted until  passing. 
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GUIDANCE DEPARTMENT 
 
 
The Guidance Department at Helix provides services to help students in a variety of areas.  Students and 
parents are advised to contact their guidance counselor/ advisor w hen: 
1. Defi ning educational goals and choosing classes to meet these goals. 
2. Assistance is needed w ith career choices and information. 
3. Planning for post high school education and training. 
4. Exploring scholarships and grants. 
5. Understanding graduation requirements. 
6. Assisting w ith academic and/ or personal problems. 
 
 
Additional programs at Helix include: 
 

 

 
¥Adult School 
¥Period 5 remediation classes 
¥Helix Opportunity Program (HOP) 
¥Student Resource/ Career Center 
¥Helix Support Center (School Social Workers) 
¥Home School Program 
¥California High School Proficiency Exam 
(CHSPE) 
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COLLEGE &  CAREER CENTER 
 
The College & Career Center (C & C Center) is located in Room 201.  Hours of operation are from 7:00 a.m. 
to 3:30 p.m.  Please cal l ext. 148 for operating hours during intersession and summer break.  The C & C 
Center provides many resources for students and their families and include, but are not l imited to the 
follow ing: 
 
At hletics, Recruiting /  NCAA  Clearing House Registration 
College Search and Admission Information 
College Testing Information (PSAT , SAT 1 and II, ACT) 
Career Assessment &  Exploration (E-Guidance Center) 
Financial Ai d & Scholarship Information 
Job Board Employment Opportunities 
Job Shadow, Internships and Volunteer Opportunities 
Work Experience Course 
Work Permits (Required by law for employed minor students) 
 
 
 

 

ATTENDANCE 
 
Helix Charter High School staff,  students and parents recognize the positive relationship between 
attendance, class participation and academic success.  Students are expected to attend regularly and 
punctually.  Students w il l not be enrol led in regular education courses after the fi ft h day of a quarter 
w ithout grades in progress for that course. 
 
Helix Charter High School works w ith local law enforcement agencies to visit the homes of truant students 
and to place those students under arrest.  Students who are tardy or tr uant to school/ class w il l receive NO 
CREDI T for missed work and w ill not be given the opportunity to make up the work that is missed.  An y 
more than 5 non-attendance days in any quarter w ill automatically cause a student to FAI L a course.  
Schedule appointments outside of  school hours to prevent absences. 
 
NON AT TENDANCE DAY Ð A non attendance day is defi ned as any day a student is not in class for any 
reason - except field tr ips and AP examinations. 
 
EXCUSED ABSENCES - Ma keup permi tted. 
Students may make up excused absences by attending Saturday School (or other attendance make-up 
programs).  Examples of excused absences included:  Personal i llness, illness or death in the immediate 
family, medical and/ or dental appointments, funerals, court appearances, others as designated by the 
principal. 
 
Before a student returns to school, a note or phone call from a parent must state the reason and the date of 
the absence.  9th and 12th grades, call ext. 231.  10th and 11th grades, call ext. 232.  Al l students returning from 
an absence must report to the attendance offi ce before school for a readmit slip. 
 
 
 
UNEXCUSED ABSENCES - No Ma keup. 
Students may not make up these absences duri ng Saturday School (or other attendance make-up 
programs).  Examples of unexcused absences include truancy to school, lockout, or leaving school w ithout 
receiving permission from the At tendance Offi ce. 
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CLEARI NG ABSENCES: A ll absences must be cleared w ith the attendance offi ce.  Clearance can be 
accomplished by bringing a note, a signed J-31 card, or telephone call  by parent.  If there isnÕt a note or a 
prior phone cal l, students w ill  be marked truant and assigned Saturday School. 
 
AT TENDANCE CONTRACTS: On the occasion when students know they w ill miss school for excused 
reasons, they must complete an At tendance Contract prior  to the absence in order to avoid attendance 
make-up.  Contact the attendance offi ce. 
 
AT TENDANCE MA KEUP - (3 hours):  Equals one excused day of missed school; or 3 hours of excused 
period absences.  Prior i ty  w ill  be given to all day absences before period absences are credited.  Makeup 
hours w il l be assigned to Saturdays, Tuesdays, Thursdays, or during intersession days. 
 
LOCKOUTS:  Students who are late to class w ithout a note from a parent, w il l be sent to lockout and 
receive no credit for the class missed.  Excessive lockouts w il l result in further disciplinary action. 
 
LEAVI NG SCHOOL EARLY:  You must check out through the A ttendance Of f ice prior  to leavi ng.  
Failure to check out through the At tendance Offi ce w ill result in Truancy.  A NOTE MU ST be brought to 
the At tendance Offi ce BEFORE SCHOOL on the day of the appointment to receive an off campus pass.  
The At tendance Off ice may cal l home to validate the signature.  If a note is not sent, parents need to cal l  
prior to picki ng up their student early.  If a student is sick, they must leave through the NurseÕs off ice. 
 
LONG-TERM I LLNESS:  Students w ho may experience documented long -term il lness need to contact 
their counselor as soon as possible.  These students may need to complete attendance contracts. 
 
FIELD TRIPS:   Must be approved/ denied by each teacher in advance.  Field trip attendance which takes a 
student out of another class is not required.  Students w ho attend w ithout permission w ill be marked 
truant.  Students w ith approved field trip notices w il l be allowed to make-up missed work w ithin a 
reasonable amount of time. 
 
STUDENT WI THDRAWA L PROCEDURE: 

1. Report to the appropriate grade level secretary w ith a written statement from a parent or guardian 
requesting the withdrawal from Helix.  The statement must include the fol lowing information: 
a.   The date 
b.   Name and address of the next school you will attend 

2. Upon receiving the request, the grade level secretary w il l give you a check-out form, w hich 
must be signed completely by current teachers and offi ce staff and returned to the grade 
level secretary. 

3. Al l books and materials must be returned w ith no outstanding fees before transcripts w il l be 
released. 
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ATHLETICS 
 
Helix Charter High School students are reminded that they must follow regulations established by the 
Grossmont Union H igh School Distr ict At hletic Conference and C.I.F. in order to participate in athletics and 
certain extracurricular activities, such as Cheerleading.  At hletes should also remember that all  athletic 
equipment and fi nes must be cleared before they w ill  be eligible for the next season of sport. 
 
AT HLETI C PROGRAM S: 
 
Fall Sports:  August ÐNovember: 
Gir ls &  Boys Cross Country, Footbal l, Girls Tennis, Gir ls Volleyball, Boys Water Polo, Girls Golf, 
Gir ls Field Hockey 
 
Wi nter Sports:  November - February: 
Gir ls &  Boys Basketbal l, Girls & Boys Soccer, Girls &  Boys Wrestling, Gir ls Water Polo 
 
Spri ng Sports:  February Ð May: 
Boys Baseball, Boys Golf, Girls Softball , Girls & Boys Swimming/ Diving, Boys Tennis, Girls & Boys Track &  
Field, Boys Volleyball, Girls & Boys Lacrosse 
 
INTERSCHOLASTI C ELI GIBI LITY: 
 
1. Insurance 

Al l  students participating on athletic teams must carry adequate insurance coverage, as required by 
the Education Code, Section 32220 et seq. 
 

2. Students on Transfers 
Students transferring from another high school w ith their parents or guardians must contact the 
At hletic Director or At hletic Administrator.  Al l incoming 9th grade students are eligible 
immediately (REF:  C.I.F.  Green Book).  Students in the Grossmont Union H igh School District are 
residentially eligible to participate in extracurricular athletics from the date of their enrollment unti l  
graduation unless: 
a. otherw ise determined by the respective site administration, or 
b. they are not in compliance w ith the rules and regulations as stated in the Extracurricular 

El igibi lity Book (Yellow  Book), 
c. a student may transfer to a second school w ithout a change of residence before the fi rst day 

of their sophomore year and sti ll  maintain athletic eligibility.  [REF: C.I.F. Green Book.] 
d. a student transfers to a second school w ithout a change of residence after the fi rst day of 

their sophomore year shall be residentially ineligible to participate at the varsity level for one 
ful l school year from the fi rst date of attendance at the second school in w hich the student 
has competed in any level of interscholastic competition during the 12 calendar months 
preceding the date of such transfer.  [REF: C.I.F. Green Book.] 

 
3. Club Acti vit ies 

Participants in club activit ies and extracurricular activities are required to comply w ith all C.I.F. 
eligibil ity guidel ines and procedures. [REF: C.I.F. Green Book.] 
 

 
 
 
4. Grade Point 

Students must maintain a 2.0 grade point average (C average) for all courses in w hich enrol led 
during the preceding grading period and for w hich a letter grade was assigned.  Grades are al l  
based on a 4 point scale. 
 

5. Course Enroll ment 
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Students must be enrolled in three 12.5 quarter units w ithin the regular school year and maintain 
this enrol lment throughout each quarter.  Such enrollment w il l constitute satisfactory progress 
towards meeting the requirements for graduation. 

 
6. Conduct / Ef fort Sit uati ons 

Upon receipt of two or more unsatisfactory conduct and/ or effort grades (ÒUÓ), the student w ill be 
declared ineligible for the next school-w ide grading period. Al l student athletes are expected to 
pursue Victory w ith Honor by implementing the Six Pi llars of Character both on and off the field. 

 
7. Summer School 

Summer school credits w ill count toward addressing scholastic  deficiencies incurred in the 
preceding semester grading period.  Grades received in a summer course of equal or superior level 
to that of a previous course shall replace the previous grade for purposes of determining academic 
eligibil ity.  New courses w il l not replace previous course work and any grade received w il l be 
averaged w ith all  course grades from the previous semester.  Scholastic and conduct marks received 
in summer school courses shall  not unfavorably impact eligibility.  [Ref: C.I.F. Green Book.] 
 

ELI GIBI LI TY APPEAL PROCESS 
 

Residentia l  Eli gi bil ity  Appeal: 
 
¥ Ap peals for exemption from the loss of eligibility due to intradistrict transfers may be submitted to a 

district committee for review.  The Conference President w ill  receive all  appeals from the 
comprehensive schools and w ill convene the committee as deemed necessary.  This process assumes 
prior compliance w ith existing San Diego Section, C.I.F. eligibi lity standards. [REF: C.I.F. Green Book.]  
Contact At hletic Director regarding appeal process. 

 
9th Grade Academic  Probation Appeal : 

 
¥ Ninth grade students, w ho earn less than a 2.0 in any grading period, may appeal their ineligibility  

status one time during their ninth grade year.  Contact At hletic Administrator to  initiate appeal 
process.  

 
Conduct / Ef fort Appeals: 
 

¥ At hletes deemed inel igible due to earning only two unsatisfactory conduct and/ or effort grades may 
appeal his/ her inel igibi lity one time per year.  Contact At hletic Administrator to initiate appeal process. 
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TESTING INFORMA TION 
 

2008-2009 School Year 
 
Juniors: The P.S.A.T./ N .M.S.Q.T. (Preliminary Scholastic Apti tude Test/ National Meri t 

Scholarship Qualifying Test) will be administered on Sat., October 18, 2008, at Helix 
Charter High School. M ore detailed information wi ll  be provided in early October.  
Juniors planning to attend a four-year college or universi ty (immediately after 
graduation) are encouraged to take the college entrance exams (see below) in the 
spring of their junior year. 

 
If you are planning to attend the Universi ty of Cal ifornia (e.g. U.C.S.D.), you must take the SAT I or the ACT.  In 
addi tion, you must also take two SAT Subject Exams.  You may choose any two subjects you would like, however, 
Math 1 is no longer acceptable.  You are also allowed to take up to three exams on the same test day.  This is 
recommended. 
 
Students take the SAT I or ACT on one day and the SAT II on another day (or days). 
 
If you are planning to attend the California State University system (e.g. San Diego State Universi ty), you must take 
the SAT I or ACT by October of your senior year.  The SAT II tests are not required. 
 
Appl icat ions for al l  t hese tests are avai lable onl ine at  www.col legeboard.com. 
 
Following are the preliminary test dates for the SAT I and SAT II, followed by deadlines for registration: 
 
Test Date Registration Deadline 
October 4, 2008* September 9, 2008    
November 1, 2008* September 26, 2008 
December 6, 2008* November 5, 2008 
January 24, 2009 December 26, 2008    
March 14, 2009 February 10, 2009 
May 2, 2009 March 31, 2009 
June 6, 2009 May 5, 2009 
 
Following are the test dates for the A.C.T., followed by the deadlines for registration: 
 
Test Date 

 
Registration Deadline 

September 13, 2008 August 12, 2008 
October 25, 2008* September 19, 2008 
December 13, 2008* November 7, 2008 
February 7, 2009 January 6, 2009 
April  4, 2009 February 27, 2009 
June 13, 2009 May 8, 2009 
 
*Seniors applying for admission for the fall term, to either the Universi ty of California or the California State 
University system, must complete all college admission testing by December of their senior year. 
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PROGRAM O F STUDY AND 
GRADUATION POLICY 

 

Pol icy Statement 9 
Program of  Study and Graduation Pol icy for Classes 2009 - 2010 
Approved: August 17, 1999, Revised: May 19, 2003, Revised: May 16, 2005 
 
 

V ision for A l l  Students 
 

Helix is a college preparatory charter high school dedicated to supporting each student in the 
attainment of his or her highest academic potential. The educational focus is designed to foster 
each individualÕs capacity for self-development and personal responsibil ity that w ill prepare the 
student for success in adult l ife, college, and career. Helix w ill provide the academic background 
and experience that will prepare students to perform successfully in college without remediation. 
A ll Helix graduates w ill be prepared to enter college either right after high school or later in l ife if 
the need arises. 
 

A ll students w ill enjoy a range of educational choices developed to give them flexibility in 
designing a personal program of study. The following pages provide guidelines for development 
of and requirements for designing a program of study. Student needs and interests vary, so the 
time students take to complete their program of study will vary. Some students may need more 
time to complete the graduation process, and others may need less. 
 

Each studentÕs program of study has two equally important components that are intended to help 
graduates enter adulthood well-prepared. One component is for all students to acquire the 
background and preparation necessary for them to enter college upon graduation. The other 
component is for all students to do some exploration of potential career fields while attending  
Helix. Every student will complete a career exploration research paper connected to the studentÕs 
elective courses. 
 

 
Graduation Process 
 

Graduation from Helix is completed in a two-step process Ð Division I and Division II. Students 
who are beginning high school enter Division I. The program of study in Division I w il l focus on 
student demonstration of l iteracy and numeracy. Additionally, every student will develop a 
statement of educational purpose that w ill reveal personal responsibil ity and determination for his 
or her own educational direction. Division I requirements may be accomplished by course 
completion or demonstration of competency. Completion of Division I w il l typically take place at 
or near the end of the second year at Helix. Some students may need more time to complete 
Division I, and others may need less. 
 

Students fulfil ling Division I requirements enter Division II. The program of study in Division II 
w ill further develop student literacy and numeracy in depth and breadth. Every student will 
complete, as part of Division II requirements, a career option program and a senior project. 
Division II requirements may be accomplished by course completion or demonstration of 
competency. Completion of Division II w il l typically take place at the end of the fourth year at 
Helix. Some students may need more time to complete Division II, and others may need less. Any 
student completing all Division I and II requirements and the California  High School Exit Exam is 
entitled to graduate from Helix High School. 
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Graduation Ceremonies 
 

1. Helix Charter H igh School shall recognize regular high school graduation through the 
awarding of diplomas signifying the completion of high school graduation requirements as 
specified in this policy (or in policy BP 6146.1). No student shall receive a diploma from 
Helix Charter H igh School or participate in official graduation exercises until all graduation 
requirements have been met. 

 
2. Students shall not be eligible to receive diploma or participate in graduation exercises if 

debts related to lost or damaged textbooks, media materials, classroom instructional 
materials, school property or equipment, athletic uniforms remain unpaid. However, no 
students shall be excluded from graduation exercises because of poverty or inability to pay. 
Students should contact the grade level principal to develop an appropriate plan or 
payment for fees owed. 

 
3. If a student is under suspension during the last month school is in session of his/ her final 

semester before qualifying for graduation, he/ she may not participate in nor attend 
graduation activities. 

 
4. The graduation Rehearsal and Ceremony are both school-related activities and students are 

expected to adhere to the student code-of-conduct outlined in the Helix Charter High 
School Student Handbook. It is the expectation of the school that the graduation experience 
is dignified and memorable. Diplomas will not be issued to students who violate the school 
code of conduct or display any inappropriate behavior. 

 
 
Division I  Course or Competency Requirements: 
 ¥ English 3/ 4 
 ¥ Geometry 1/ 2 
 ¥ World History 1/ 2 
 ¥ One year of science 
 ¥ Physical Fitness 
 ¥ Tech. Discovery/ Fundamentals 1/ 2 
 ¥ High School Exit Exam 
 ¥ Student-led presentation, which demonstrates personal reflection, educational growth, career option 

analysis, and commitment to program of study for the completion of Division II requirements. 
 ¥ M inimum of 100 credits (120+ credits recommended). 

(Probationary Completion: In special cases an individual student not meeting a single Division I 
Requirement, at the recommendation of the Division I Evaluation Team, w il l be allowed to move to 
Division II on probation.) 

 
 
 
D ivision I I  Requirements: 
Helix Charter H igh School offers studentÕs options for completing Division II requirements and graduation 
that they believe w ill meet their educational goals. 
 
Option 1, Career Path Completi on: Students choosing this option w ill  complete a career path as a means to 
graduation. Al l  career path curriculums at Helix Charter H igh School w ill  incorporate academic core 
requirements and career specific electives. Career path completion w il l lead directly to qualif ication for the 
UC and CSU system or entry into the workforce. 
 
Option 2, Focused Electi ve Program: Students choosing this option w ill  select/ develop and complete a 
focused electi ve program as well as challenge all  course requirements for entrance into UC and CSU 
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systems. A focused elective program is an approved sequence of at least three courses, w hich provide 
increasing depth and breadth of learning, in a chosen field of study. 
 
Option 3, I ndivi dual ly  Designed Program: This option exists for those students w ho are highly motivated 
and interested in a rigorous program of study w hich includes off -campus specialized training/ college 
courses and career development. Completion of this program w ill  lead directly to qualifi cation for the UC 
and CSU system or entry into the workforce. 
 
Additional ly... 
 
 ¥ Al l  Helix Charter H igh School graduates, either through their program of study, certifi cation, or 

direct assessment w ill  demonstrate technological competency.  
 ¥ Al l  Helix Charter H igh School graduates, either through their program of study, certifi cation, or 

direct assessment w ill  demonstrate f it ness competency.  
 ¥ Al l  Helix Charter H igh School graduates w ill  complete a career exploration research paper 

connected to their graduation option. 
 ¥ Al l  Helix Charter H igh School graduates w ill  complete a Senior  Project as a culminating  
  demonstration of the school w ide Expected Student Learning Result s (ESLRs). 
 
Division II courses or demonstrations of competencies in the follow ing areas must be completed to satisfy  
the requirements: English (two courses), Mathematics (one course), US History, Economics/  Political 
Science, Science (one course), and Fine Ar ts (one course), First Ai d, 2 additional years of P.E./ Fitness. 
 
Option for completing this additional year requirement includes: (1) Taking another course. (2) 
Participation in athletics. (3) An independent fitness program with student logging hours, 
including sign-off, and pre and post assessment.  
 
*Charter Board Approved May 16, 2005 
 
Pol icy for Class of  2011 and beyond: 
 
A ll students w ill complete: 

¥ CSU/ UC course requirements (A-G) 
¥ Select a future College/ Career major 
¥ 20 hours of community service in Division I and Division II 
¥ 1 quarter of computers in Division I and 2 quarters in Division II 
¥ The SAT or ACT test 
¥ A minimum of 240 credits for graduation 

Additionally, each student is expected to be enrolled in at least six (6) classes each year. 
 
 
 

Operational  Defini ti ons 
 
Career Paths 
Career paths focus on academic and elective courses w ithin a general career field. They w ill  integrate at 
least one core academic subjects (English, Math, Science, Social Studies) w ith at least one elective course. 
 
Expected School  wide Learning Result s (ESLRs) 
The ESLRs are displayed in rooms and are publicized as the H ighlander Plan for Success, w hich states: 
 The Graduates of Helix H igh School w ill  be... 
  ¥ Constructive Thinkers 
  ¥ Effective Communicators 
  ¥ Informed Decision Makers 
  ¥ Functional Producers 
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 ...and w il l work towards becoming... 
  ¥ Self-Directed Learners 
  ¥ Involved Citizens 
  ¥ Healthy People 
 
Focused Electi ve Program 
A focused elective program is a sequence of at least three courses, w hich provide increasing depth and 
breadth of learning, in a chosen career area. Focused elective programs must be approved  
 
Senior Project 
Al l  Seniors w ill... 
 ¥ Produce , prepare, have approved and perform a project that is substantially challenging and 

requires a development in themselves of new understandings and skills. 
 ¥ Provide a portfolio documenting the process of the project. 
 ¥ Wr ite  8-10 page documented research paper on a specifi c topic related to their project area. 
 ¥ Prepare and deliver an 8-10 minute presentation to a board consisting of teachers and community 

members. 
 
UC/CSU (University  of  Calif ornia/Calif ornia State University)  Entrance Requir ements 
 ¥ US H istory - 2 quarters 
 ¥ World History - 2 quarters 
 ¥ English - 8 quarters 
 ¥ Math - 6 quarters (8 recommended) - Through A lgebra II 
 ¥ Lab Science - 4 quarters (6 recommended) 
 ¥ Foreign Language -   4 quarters (6 recommended) 
 ¥ College Prep Electives -   2 quarters 
 ¥ Visual/ Performing Ar ts - 2 quarters 
 
 
 
 

 
 
 
 
 

Sample Focused Elect ive Programs 
Anatomy &  Physiology (H):  Biology H, Physics H, Anatomy & Physiology, AP Chemistry or AP 
Environment. 
Archi tecture:  Drafting 1-4 and Pre-Calc. or Dafting, Construction Technology, and Physics 
Art:  Art 1-4, and two of the following: Art 5/ 6, Digital Imagery, AP Art 
AVID:  AV ID, AVID Senior Seminar, Choice of a 3rd elective class, w hich must be approved by Mr. Berg 
Broadcast Journalism:  Drama, Telecommunications, and Journalism 
Coaching:  Sports Medicine, Physiology and Weight Training 
Computer Hardware Support:  A+ certification, CISCO Networking and one of the following: 
Computer Programming 1H (CTT) or Introduction to Computer Programming 
Computer Science:  Computer Programming 1H (CTT), AO Computer Science and one of the 
following: Introduction to Computer Programming or CISCO Network Academy 
Construction Technology:  Two of the following: Furniture Manufacturing, Drafting 1, Draft ing 2, 
Interior Design or Printing and Graphics and at least two Terms of Construction Technology 
Computer Certi f i cation:  Computer Repair, Microsoft Applications Certification, A+ Certification 
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Cul ture and Sel f  Expression:  Multi Cultural Literature 1/ 2, Political Science, choice of 
Sociology/ Psychology, Housing and Interior Design, Foreign Language 5/ 6 or Art 3/ 4, and a 
Career Link Project 
D igi tal Arts:  Digital Imagery 1 & 2, 3-D Animation and one of the following: Graphics 1/ 2 or Web 
Design 
D igi tal Media:  Yearbook, Journalism, Web Design, and one of the following: Graphics 1/ 2 or 
Telecom 1/ 2 
Drafting:  Two of the following: Construction Technology, Furniture Manufacturing, Drafting 3, 
Interior Design or Printing and Graphics, and Draft ing 1 and 2 
Education:  Two years of Academic tutoring and Child Development 
Foreign Language:  Four Terms of the same Foreign Language plus taking the AP exam or three 
Terms of the same Foreign Language plus one Term of a second Foreign Language 
Furni ture Man ufacturing:  Two of the following: construction Technology, Drafting 1, Drafting 2, 
Interior Design, or Printing and Graphics, and two Terms of Furniture manufacturing 
Instrumental M usic:  Four years of Band/ Orchestra and Music Theory 
Performing Arts:  Four courses in the Performing Arts Department 
Pol i ti cs:  Speech, ASB, AP Government 
Pre-Engineering:  Pre-Calculus, Calculus and two of the three following: Physics, Chemistry, or 
Statistics 
Printing and Graphics:  ROP Printing and Graphics (Preferably two Terms) Plus two of the 
follow ing: Ar t, Studio Ar t, Digital Imagery, Photography, Web Development or Yearbook 
Pre-Med :  Biology H, Chemistry H , Physics H, and either AP Environmental or Anatomy and Physics 
Psychology:  Physiology or Chemistry or Physics and Statistics 1 & 2 and AP Psychology 
Publ ications:  Photography, Journalism, Publications 1 & 2 
Physical Education:  Two of the following; Weight Training, Physical Fitness, Dance, or Physical 
Education 10-12 Plus two of the following: Sports Medicine 1, Sports Medicine 2, Single Survival or 
Physiology 
Sports Medicine:  Physiology 1C or 1H, Sports Medicine, Advanced Sports Medicine 
Women and ChildrenÕs Studies: ChildrenÕs Literature, Child Development 1 & 2 
 

 
 
 
 
 
 
 

C O L L E G E   A  D M  I  S S I  O N   R E Q U I  R E M  E N T S 
UNIVERSI TY OF CALIFORNI A (e.g. U.C.S.D.) 

Subject requi rements: 
 a. U.S. History/ Social  Science - 2 years required 
 b. English - 4 years required 
 c. Mathematics (through Algebra 2) - 3 years required; 4 years recommended 
 d. Laboratory Science - 2 years required; 3 years recommended 
 e. Foreign Language - 2 years required; 3 years recommended 

f. Visual or Performing Arts Ð 1 year required 
g. Col lege Preparatory Electives Ð 1 year required 

Scholarshi p requi rements: 
 1. At least seven of the above courses must be completed during the last two years of high   
  school. 
 
 2. A ll required courses must be college prep level (or above) and completed with a grade   
  of ÒCÓ or better. 
 
 3. Only the grades students earn in grades 10, 11, and 12, in the above courses, are used to   
  calculate the GPA.  However, grade 9 courses can be used to meet the subject    
  requirements, if the student earns a grade of ÒCÓ or better. 
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Helix Business Career  Path Academy

Program Specifi cs Sequence of Courses

1st Year Division II (Junior Year) Personal 
Finance

and/or
Term 1 or 2
(Recommended Prerequisite(s)) Marketing

and/or
A lgebra II

and/or
Computer Applications

2nd Year Division II (Senior 
Year) English 7/8
Term 1 (Mandatory Integrated 
Classes) Accounting 1

Sample Option 3 Programs

Examples of Off Campus Programs:
Community College Courses in the Culinary 

Arts or Automotives
ROP Fire Science Ð El Cajon Valley High 

School
Certifi cated apprenticeship programs in the 

building trades
SDSU Step-Up Program
Coast Guard Certifi cation Program

Helix ROP/V oc. Ed. Programs:
Draft ing
Construction Technology
Furniture Manufacturing
Printing and Graphics
Computer Repair

Page Break

HELIX CHARTER HIGH SCHOOL GRADUATION 
WORKSHEET
Dat e:_ ____ _____ _____ ____ ____ ... [1]
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4. If a studentÕs GPA is 2.8 or higher, the student has met the minimum scholarship requirement for 
admission if they have an acceptable UC eligibility index.  The UC eligibili ty index combines a 
studentÕs GPA and score on the SAT or ACT. 

 
Special  note:  Meeting the minimum subject and scholarship requirements does not guarantee a student admission to 
the campus or major selected by a student.  U.C. admi ssion i s extremely competi ti ve. 

 
 
 

CALIFORNI A STAT E UNI VERSITY (e.g. S.D.S.U. or Cal State San Marcos) 
 
Same as the requi red courses above, wi th an acceptable CSU el igibi l i ty index, which combi nes the GPA af ter 9th 
grade in al l  courses except P.E. wi th the score on the SAT or ACT.  For residents of  San Diego, applyi ng to SDSU, 
the index i s 2900. 
 

 
 

COM M UNITY COLLEGES (e.g. Grossmont/Cuyamaca) 
 
The only requirement is a high school diploma or being at least 18 years of age. 
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HELIX CODE OF CONDUCT 
AND SIX PILLARS OF CHARACTER 

 
An Overview 

 
For over fifty years Helix Charter H igh School has been building a tradition of excellence and 
people of character. Students, parents, faculty and staff are asked to help contribute to that 
tradition.  Helix strives to provide our school community a safe and orderly educational 
environment conducive to excellent teaching and learning. 
 
A  person of character:  

!  Is a good person, someone to look up to and admire. 
!  Knows the difference between right and wrong and always tries to do what is right. 
!  Sets a good example for everyone. 
!  Makes the world (and Helix) a better place. 
!  Lives according to the ÒSix Pil lars of CharacterÓ: TRUSTWORTHINESS, RESPECT, 

RESPONSIBILITY, FAIRNESS, CARING, and CITIZENSHIP. 
 

Six Pi l lars of  Character 
 
TRUSTWORTHINESS: Be honest " DonÕt deceive, cheat or steal " Be reliable-do what you say 
youÕll do " Have the courage to do the right thing "  Build a good reputation "  Be loyal-stand by 
your family, friends and country. 

# Students - Act in a way that best represents your school, parents, community and self to 
promote a safe, healthy environment to learn. 

# Faculty and Staff Ð Work to grow personally and professionally. 
# Parents - Attend all necessary school appointments and conferences. 

 
RESPECT: Treat others with respect by following the Golden Rule "  Be tolerant of differences "  
Use good manners not bad language "  Be considerate of the feelings of others "  DonÕt threaten, 
hit, or hurt anyone "  Deal peacefully with anger, insults, and disagreements. 

# Students - Respect cultural diversity, individuality, and the choices and rights of others 
# Faculty and Staff Ð Provide effective feedback to parents and students. 
# Parents - Support the Helix Code of Conduct and Six Pillars of Character. 

 
RESPONSIBILITY: Do what you are supposed to do "  Persevere-Keep on trying! "  Always do 
your best "  Use self-control "  Be self-disciplined "  Think before you act-consider the consequences 
"  Be accountable for your choices. 

# Students - Attend school daily and be on time to class and maintain a balance between 
academics, co-curricular activities, and community projects, continually giving your best 
effort to each. 

# Faculty and Staff Ð Provide well-planned and well-conceived instruction each day.  
# Parents - Provide all necessary support at home to help their child succeed socially and 

academically. 
 
FAIRNESS: Play by the rules "  Take turns and share "  Be open-minded; listen to others "  DonÕt 
take advantage of others "  DonÕt blame others carelessly. 

# Students - Accept responsibil ity for your education, decisions and actions. 
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# Faculty and Staff Ð Come to school daily-prepared to support and teach all students 
regardless of their knowledge and background. 

# Parents - Communicate effectively with the Helix faculty and staff. 
 
CARING: Be kind "  Be compassionate and show you care "  Express gratitude "  Forgive others "  
Help people in need. 

# Students - Support your fellow students and their activities. 
# Faculty and Staff Ð Be sympathetic and understanding of the needs, concerns and problems 

of each student. 
# Parents - Provide all necessary support at home to help their child succeed socially and 

academically. 
 
CITIZENSHIP: Do your share to make your school and community better "  Cooperate "  Stay 
informed: vote "  Be a good neighbor "  Obey laws and rules "  Respect authority "  Protect the 
environment. 

# Students - Be active in the school and community. 
# Faculty and Staff Ð Work collegially w ith other faculty and staff to make Helix Charter High 

School an excellent school. 
# Parents - Be involved in the school community and provide assistance in ways that promote 

excellence at Helix. 
 
If all members of the Helix community act in accordance with these principles, then Helix Charter 
H igh School w ill continue to be recognized as a Distinguished High School in the state of 
California. 
 

Attendance Expectations 
 
Students, parents, staff, and faculty recognize the positive relationship between regular attendance 
at school and the resulting academic success of individual students and the school as a whole.  
Students, staff, and faculty are expected to attend school regularly and punctually. (Responsibil ity) 
 

Expectations for Classroom Behavior 
 

A lso critical to learning is the importance of a safe, supportive, and respectful classroom 
environment.  The teaching and learning that occur in the classroom are certainly the most critical 
areas of an educational institution.  Therefore, Helix teachers w ill insist that our studentsÕ behavior 
and attitude in the classroom reflect the importance of the serious business of learning.   
 
More specifically, Helix teachers expect our students to be: 
 

1. On time and prepared for class w ith all necessary materials (Responsibil ity) 
2. Engaged in the dayÕs lesson until excused by the teacher (Trustworthiness) 
3. Respectful and considerate of school property, the property of other students, and the right 

of all students to learn (Respect /  Fairness) 
4. Completing course expectations, standards, and competencies successfully (Responsibility) 
 

Expectatio ns for Academic Honesty  
 
Students are expected t o practice responsible and honest behavior .  To complet e assigned work t o the best 
of oneÕs abi lit y, turn assignments in  on t ime and be a cont ri but i ng member of each class. 
Acts of academic dishonesty, which w ill not be tolerated at Helix Charter High School are listed 
below: 

¥ Cheating on tests. 
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¥ Fabrication (any intentional falsification or invention of date, citation, or other authority in 
an academic exercise.) 

¥ Unauthorized collaboration. 
¥ Plagiarism (stealing and passing off as oneÕs own the words or ideas of another). 
¥ Theft or alteration of materials. 
      (Trustworthiness) 

 
Consequences: 
First Offense:  The student w ill lose all credit for the assignment or test with no make-up 
permitted.  If the assignment or test is a standard in the course, the standard must sti ll  be 
completed to the appropriate performance level.  The student will be referred to the Grade Level 
Principal and the parent will be contacted.  Violation may result in detention, BMA, loss of 
privileges, community service hours, or suspension.  Additionally, the student may be excluded 
from receiving scholarships/ awards and/ or letters of recommendation from school personnel. 
 
Second Offense:  The second offense of academic dishonesty in any class in any year may result in 
the student being referred to the Grade Level Principal for removal from the class w ith a 
Òwithdrawal/ failureÓ grade and a loss of credit.  The parent will be notified.  Violation may result 
in detention, BMA, loss of privileges, community service hours, or suspension. 
 
 

Structuring the StudentsÕ Day 
 
9th Grade Student Day  
 
Helix is organized on the premise that freshmen benefit from a highly structured school day in 
order to ease their transition into high school.  Therefore, Term I, freshmen are either in a class or 
an extended learning tutorial (ExL) the entire 4 period day.  Freshmen are extended the privilege 
of a thirty-minute free lunch period as long as they uphold the principles and expectations set 
forth in the Helix Code of Conduct.  Freshmen, who meet the stipulated criteria established by 
their grade level team, may earn the privilege of opting out of ExL during Term II w ith the 
permission of their grade level team and parent. 
 
 
10th, 11th, 12th Grade Student Day 
 
Most students w ill earn the privilege of having a three period day from their sophomore year until 
they graduate.  The privilege of not having an ExL class w ill be extended to all 10th - 12th grade 
students who uphold the principles and expectations set forth in the Helix Code of Conduct.  
Students, who are on academic probation and not meeting Helix academic standards, w ill lose the 
privilege of having a free period and w ill be placed in an Upper Grade Extending Learning 
Tutorial (ExL) until appropriate academic progress has been achieved.  10th-12th grade students w ill 
be extended the privilege of a 30-minute free lunch period if they continue to adhere to the Helix 
Code of Conduct.  All students grades 9-12, who fail core academic classes, may be assigned to a 
5th period class in order to remediate failed courses.  Students who continue to fail multiple core 
academic classes may lose the privilege of attending the regular day program at Helix.  Students 
who fail to meet the stipulated criteria for continued placement in the daytime program will be 
placed in the Helix Opportunity Program (HOP), the schoolÕs afternoon program.   
 

The Seven-Step Plan to Better Decisions 
 

1. Stop and Think 
2. Clarify Goals 
3. Determine Facts 
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4. Develop Options 
5. Consider Consequences 
6. Choose 
7. Monitor and Modify 

 
The overview of the Helix Code of Conduct  and Six Pillars of Character attempted to present: 
 

1. The general principles that form the foundation for student behavior 
2. Expectations for student behavior  
3. Structure of student day 
4. Skil ls for better decision-making 
5. The consequences of inappropriate behavior 
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BEHAVIOR EXPECTATIONS 
 

This section of the Hel ix Code of  Conduct wi l l  attempt to identi fy speci f i c inappropriate 
behavior/conduct and clari fy the resul ting consequences.  However, i t should be noted that no 
l i sting of  rules and consequences could be al l -inclusive.  Students wi l l  be subject to 
discipl inary action any time their behavior is disruptive, i l legal, or inconsiderate to others.  
Helix staff , facul ty, and administration w i l l  assign students appropriate consequences in an 
effort to improve student behavior, conduct, and safety. 

 
 

Consequences of  Inappropriate Behavior. 
 
If you violate the Code of Conduct and rules of Helix Charter High School, certain consequences 
w ill follow.  The specific consequence will be determined on the basis of the severity and/ or 
frequency of the offense.  Following is the range of consequences that may be used for 
inappropriate behavior. 
 

1. Detention 
 

Students may be assigned !  hour detention after school 
 

2. Behavior Mo di f i cation Assignment (BMA ) 
 

Students may be assigned BMA from 3:00 to 6:00 PM on Tuesdays or Thursdays after school 
or 9:00 AM to 12:00 PM on Saturdays. 

 
3. Loss of  Privi leges (LOP) 
 

 Opting out of ExL, having a free lunch period, parking in the student lot, attending dances and 
other extra-curricular events, and participating in the schoolÕs co-curricular and athletic 
programs are all privileges extended to students who uphold the Helix Code of Conduct and 
rules.  The Principal of each grade level will have the discretion to w ithhold these privileges 
when circumstances warrant alternative disciplinary measures. 

 
Examples of  how loss of  privi leges may be implemented are: 

 
¥ Student is assigned to an ExL class for a quarter or term  
¥ StudentÕs parking privilege is taken away for a quarter or longer 
¥ Student is not allowed to attend a school dance 
¥ Student is assigned 1 week of lunch detention Ðstudent loses 1 week of free lunch 

period 
¥ Student is not allowed to play in an athletic contest 

 
Lunch Detention 

 
Students who lose their free lunch period are to report directly to the Grade Level PrincipalÕs 
Office at the start of lunch.  Students may bring their lunch, or they may purchase one in 
detention.  Failure to attend lunch detention w ill lead to further loss of privileges and/ or other 
disciplinary consequences.   
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4. Suspension  

 
Students may be suspended for serious violations of school rules and expectations.  Students 
on suspension are not allowed to be on campus at anytime during their suspension.  Also, 
students are not allowed to participate in any co-curricular, extra-curricular, and/ or athletic 
practices or contests. 
 
A pupil may be suspended or expelled for acts that are enumerated in this section and related 
to school activity or attendance that occur at any time, including, but not l imited to, any of the 
following: 
(1) While on school grounds. 
(2) While going to or coming from school. 
(3) During the lunch period whether on or off campus. 
(4) During, or while going to or coming from, a school sponsored activity. 
 
5. Expulsion 

 
 In cases of repeated or extreme anti-social or il legal behavior, the Grade Level Principal may 

recommend to the Helix Charter Governing Board that expulsion proceedings be initiated.  
Students w ill not be allowed on campus or at school events while expulsion proceedings are in 
process.   

 
 

Speci f ic Behavior Concerns 
 
BICYCLES, SKATEBOARDS, ROLLER SKATES, SCOOTERS 
 
To ensure the safety of al l students, bicycles, scooters, skates and skateboards are not to be ridden on 
campus.  Bicycles are to be locked in the bicycle racks located next to the Industrial Ar ts Bldg., or Grade 
Level PrincipalÕs offi ce.  Skates and skateboards are to be kept in school lockers. (Responsibi lity) 
 
 
BLOCKI NG DOORWAYS 
 
Students are not allowed to stand in or block doorways.  In some cases red lines are draw n clearly marki ng 
the Òno standÓ area.  Blocki ng doorways is a form of harassment and disruption. (Respect) 
 
 
BUS TRANSPORTATI ON 
 
Buses are made available to qualifi ed students as per the Helix Charter High School  Governing Board 
policy.  Students who elect to use the bus are expected to be prompt and demonstrate good manners at the 
bus stop.  This includes, but is not limited to, stayi ng near the bus stop area, keeping off  private property, 
not disturbing plants/ shrubs, and keeping the noise to a minimum.  Once on the bus, r iders must:  follow 
the directions of the driver, remain seated, refrain from throw ing any object in or out of the bus and exhibit 
good manners toward other passengers. (Citizenship) 
 
 
CLASSROOM BEHAVI OR 
 
Unacceptable classroom behavior generally is defi ned as defiance of school authority.  Defiance refers to the 
refusal by a student to follow  school rules or the directions of a school employee.  This includes, but is not 
limited to, refusal to give legal name, accompany the employee to the off ice, or give accurate, truthful 
information.  Defiance also refers to knowing the school rules but breaki ng these rules anyw ay.  Verbal 
abuse refers to the use of vulgar words or phrases or other types of language w hich are considered 
uncomplimentary or demeaning w hen used toward another person. (Respect) 
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CLEAN CAMPUS 
 
Maintaining a clean school is a responsibil ity shared by everyone.  It is our hope that we all  pick up paper 
or trash w henever we see it.  We trust other students and staff  w i ll follow our example when observing our 
actions and place trash in the proper receptacles. (Responsibility) 
 
BEFORE/AFTER SCHOOL POLICY 
 
In a continued effo rt to maintain a safe school environment, Helix has implemented a before school and 
after school supervision policy.  The campus is closed to students prior to 7:30 a.m. and after 3:30 p.m. 
unless they are under the direct supervision of an adult on campus.  Helix does not have the personnel on 
campus before 7:30 a.m. or after 3:30 p.m. to effectively supervise students w ho are not directly involved in 
before and/ or after school programs.  Students involved in a school sponsored program before and/ or after 
school need to be w ith their adult supervisor/ teacher/ coach w hile on campus.  Students attending 
tutorials, using the library, or assigned to BM AÕs are supervised and they should continue to utilize these 
supports and fulfi l l their assigned obligations.  Al l  students w hen excused from their 
practice/ library/ game/ BMA are expected to exit campus immediately.  Loitering is not allowed. 
 
Students are not to arrive on campus before 7:30 a.m. and parents are not to drop students off  before this 
time.  Students are not to remain on campus past 3:30 p.m.; they must leave campus or be picked up.  For 
your studentÕs safety, we recommend that they travel home and not loiter in the vicinity of Helix.  Local 
businesses are being instructed to contact the La Mesa Police Department if they have concerns w ith 
students loitering near their establishment.  Students w il l be considered to be trespassing i f they are on 
campus unsupervised before 7:30 a.m. or after 3:30 p.m.  Trespassing students w il l be subject to both arrest 
and suspension. 
 
 
CLOSED CAMPUS / GUESTS / OFF-CAMPUS PASSES 
 
Helix Charter H igh School has a CLOSED campus.  This means that students may not leave the campus 
until their school day has been completed.  In emergencies, parents call  the attendance offi ce and make 
arrangements for the students to leave early.  Students who need to leave campus during the school day 
must obtain a permit to leave through the attendance offi ce in advance.  
 
Non-students are not al lowed to come on campus during the school day.  A ll  visitors, regardless of the 
reason for being on campus, must report to the receptionist to make their presence known.  Friends and 
sibl ings of Helix students are not allowed visitation on campus or in classes. (Responsibility) 
 
 
ELECTRONI C DEVICES  (personal possessions) 
 
An y personal possession, including cellular phones, cameras, CD players, IPods, etc., should not be brought 
to school.  Students that choose to bring these items to school agree to the follow ing conditions:  (1) Any 
disruption to the learning process, as defi ned by a teacher, w ill  result in confi scation of the item.  (Example:  
cell phone buzzing in class, student listening to music in class);  (2)  Helix Charter High School w il l not be 
responsible or l iable for any lost or stolen articles and w ill  not investigate the cause of such loss or theft .   
Confiscated electronic devices w il l be returned to a parent/ guardian after 1 week.  (Responsibility)  
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EXCESSIVE DI SPLAYS OF AFFECTI ON 
 
Excessive displays of affection are inappropriate on school grounds or at school sponsored activities.  
Excessive refers to kissing, petting, and other physical demonstrations considered to be inappropriate when 
conducted in public. (Respect) 
 
 
GAMBLING 
 
The use and/ or possession of gambling paraphernalia is not permitted on campus at any time.  This 
includes, but is not limited to, playing cards, dice, poker chips. (Responsibility) 
 
 
 GANGS &  GRAFFITI  
 
A gang is any group of two or more people w ho conspire to break the law.  This includes any act of 
threatening or intimidating behavior or vandalism.  Al l ÒtaggingÓ is considered gang-related and an act of 
vandalism.  Students may not be in possession of notebooks, binders, books w ith covers or any other items 
which display graff iti.  In addition, students may not possess any type of marking pen (other than 
highlighters) or other items typ ical ly used to write graff iti  unless under the direct supervision of a staff 
member.  Students w ho Òmad dogÓ or stare at other students or who flash gang signs w ill be considered as 
exhibiting intimidating behavior. (Citizenship) 
 
 
HALL PASSES 
 
Al l  Students in hal lways are required to each carry a HALL PASS.  It is the studentÕs responsibility to ask 
for the pass and may not leave the classroom w ithout one in possession.  A studentÕs I.D. is required to be 
worn to allow students to carry hal l passes. (Responsibil ity) 
 
 
HATS 
 
Confiscated hats and headgear w ill be returned to students on June 5, 2009. 
 
 
IDENTIFICATI ON BADGES (I .D. CARDS) 
 
Al l  students on the Helix Charter High School campus are required to wear a CURRENT and VALID 
identification badge issued by the school.  Badges are to be worn in clear view, properly displayed and 
ABOVE THE WA IST.  Students w ithout an I.D. are to obtain a temporary badge upon entering the campus.  
These badges have proven to be a help to improve school safety, as well  as to enhance a more positive 
climate of mutual respect and understanding amongst students, staff, and parents. (Citizenship) 
 
 
OUT-OF-BOUNDS 
 
Designated areas of campus are closed to students during breaks and/ or lunch.  Out-of-bounds areas 
include, but are not l imited to, parki ng lots, bike, moped and motorcycle parki ng areas, athletic fields, 
private property and areas surrounding the campus. (Responsibil ity) 
 
 
 
PUT-DOWNS, DI SPARAGI NG REMARKS, RACIAL SLURS 
 
Vulgar means offensive, crude, lew d, uncultured and general ly unacceptable.  Certain words and gestures 
fi t the description above and their use on campus cannot be tolerated. (Respect) 
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STUDENT PARKING 
 
Al l  students parking is in the back lot student parking area only.  The front lot is reserved for staff and 
visitors only.  A ll  cars must display a parki ng pass issued through the Grade Level PrincipalÕs offi ce.  
Students may not go to their vehicles during the school day unless authorization has been issued through 
the Grade Level PrincipalÕs off ice.   Reckless driving w ill result in loss of parki ng privi leges. 
(Responsibil ity) 
 
TARDI ES / LOCK-OUT 
 
Tardiness occurs w hen a student is not in his/ her assigned seat or station w hen the bel l rings for a class to 
begin.  Students w ho arrive late disturb the learning environment for others and hinder their ow n 
opportunities in the class. (Responsibility /  Trustworthiness) 
 
 
TRUANCY 
 
Truancy occurs w hen a student is absent from any portion of a class or classes w ithout a valid excuse.  
Truancy also occurs after repeated tardiness to a given class.  Students w ho arrive at school missing one or 
more class periods w ill be considered truant. (Trustworthiness) 
 
 
TUTORI ALS 
 
Al l  teachers have the option of requiring attendance at tutorials.  Failure to attend can result in a referral for 
discipl inary action.  Many teachers have adopted Mandatory Tutorials for students who are not performing 
well.  Students who are on the D/ F list M UST attend tutorials such as Wednesday Tutorial or other 
tutorials provided by specifi c departments.  (Responsibil ity) 
 
 
UNSUPERVISED ACTIVI TI ES / GAMES / HORSEPLAY 
 
An y activities or games, that are not supervised by an adult staff  member, are prohibited. (Respect /  
Responsibility) 
 
VANDALISM, GRAFFITI , LI TTERING 
Vandalism is the intentional damage to or destruction of property.  This act includes, but is not l imited to, 
defacing or tagging, breaki ng or damaging any public and/ or private property. (Citizenship) 
 
 
 DRESS CODE 
 
At  Helix  Charter High School , students are expected t o dress i n an appropriat e and digni fied manner to 
maint ain  a safe and posit i ve educat ional envir onment. 
 
In an ef fort to im prove school safety and the atmosphere for learning i n Helix  Charter High School,  
students w il l dress in a manner that reflects positively on themselves, their parents and their school.  Just as 
adults must conform to workplace standards, so must students.  Clothing must be worn as designed, in 
good repair (no frayed edges, holes, or tears) and footwear must be w orn at al l times. 
 
ACCEPTABLE ATTI RE: 
Neckl ine: Garments must not show  any cleavage/ breasts.  Crew neck and polo shir ts are 

highly  recommended. 
   Shirts w ith buttons:  only the top button may be open. 
 
Sleeves:  Al l  clothing must have sleeves w ith material that extends over the shoulder 
 
Length of Shirt/ Top: Al l  shirts/ jerseys/ tops must be long enough to be tucked in. 
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UNACCEPTABLE ATTI RE: 
!  Baggy/ saggy pants (they must be fi tted at the waist and crotch) 
!  Clothing w ith underwear show ing, designer tears or holes 
!  See-through garments 
!  Slippers and pajamas 
!  M icro-mini ski rts, dresses, and shorts (must reach the fingertips open-handed at side) 
!  Wallet or waist chains, w hite supremacy/ ski nhead look, i.e. iron cross symbols, attire from Ski n 

Industr ies, ÒMetal M ulisha,Ó trench coats, spiked jewelry 
!  An y form of headgear (hats, bandanas, sweat bands, Òdu rags,Ó beanies, etc.) except school-

approved sunhats w ith brims 
!  Profane or obscene language or pictures or vulgar gestures or hidden or double meanings displayed 

on clothing or in jewelry 
!  Racial, ethnic or sexist slurs, alcohol or tobacco products and messages which promote violence or 

the use of drugs of any type 
 
The Dress Code is a dynamic document.  Changes may be made at any time during the school year.  
Discretion may be used to determine appropriate attire for the classroom by the administration.  Students 
and parents w ill  be noti fi ed of any changes through the school bulletin and parent newsletter. (Respect /  
Responsibility) 

 
COMPUTER / I NTERNET ETHI CS 
 
Internet access and Electronic Mail  (E-Mail) are available to students and staff  at Helix Charter High 
School.  We believe the Internet offers vast, diverse, and unique resources to both students and teachers.  
Our goal in providing this service is to promote educational excellence by facilitating resource sharing, 
innovation, and communication. 
 
Helix Charter H igh School does not have control of the information on the Internet and E-Mail , although it 
attempts to provide prudent and available barriers. Other sites accessible via the Internet may contain 
material that is il legal, defamatory, inaccurate, or potentially offensive to some people.  
 
While Helix Charter H igh SchoolÕs intent is to make Internet access and E-Mail  available to further 
educational goals and objectives, account users w ill have the ability to access other material as well. 
Ul timately, parents and guardians of minors are responsible for setting and conveyi ng the standards that 
their children should fol low when using media and information sources. 
 
Individual users of Helix Charter H igh School computer networks are responsible for their behavior and 
communications over those networks. It is presumed that users w ill comply w ith Helix Charter H igh 
School standards and w ill honor the agreements they have signed.  
 
Network storage areas may be treated like school lockers.  Network administrators may review files and 
communications to maintain system integrity and insure that users are using the system responsibly.  Users 
should not expect that fi les stored on Helix Charter High School servers w ill  be private.  
 
Wi thin reason, freedom of speech and access to information w ill  be honored.  During school, teachers w ill  
guide students toward appropriate materials.  Outside of school, families bear the same responsibi lity for 
such guidance w ith information sources such as television, telephones, movies, radio, and other potential ly 
offensive media.  
 
Individual users of the Internet are expected to abide by the generally accepted rules of network etiquette. 
The student and his/ her parent(s) or guardian(s) must understand that student access to our Network is 
being developed to support our educational responsibil ities and mission. The specifi c conditions and 
services begin offered w ill  change from time to time. 
 
Al l  students accessing the Internet and/ or E-Mail agree to the follow ing:  
My use of the Helix Charter High SchoolÕs Network must be consistent w ith the Helix Charter High 
SchoolÕs primary goals. 
I w i ll  not use the Helix Charter High SchoolÕs Network for i llegal purposes of any ki nd. 
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I w i ll  not use the Helix Charter High SchoolÕs Network to transmit threatening, obscene or harassing 
materials. 
 
I w i ll  not use the Helix Charter High SchoolÕs Network to interfere or disrupt network users, services or 
equipment. (Trustworthiness) 
Consequences: 
An y violations may include but are not limited to:  Suspension of Internet access; Revocation of Internet 
access; Suspension of Network privileges; Revocation of Network privileges; Suspension of computer 
access; Revocation of computer access; School suspension; School expulsion; Legal action and prosecution 
by the authorities. 
 
Please view  Helix Charter H igh SchoolÕs Progressive Discipline Steps. 

 
Hel ix  Charter H igh School  

Progressive D iscipli ne Steps For I nappropriate Use of  Technology 
 

Inf raction Consequence 

On-screen view ing of lewd, profane, vulgar 
or pornographic si tes. 

Loss of access for one month; probation status. 

Downloading or printing of lewd, profane, 
vulgar or pornographic materials; hate-
motivated materials; or instruction in, or 
encouragement of, destructive behavior. 

One-day suspension; parent conference; loss of access for 
the remainder of the quarter or one-month minimum; 
probation status. 

The use of any School equipment to produce, 
send (e-mail) or publ ish lewd, profane 
vulgar, pornographic, hate-motivated, 
libelous or threatening materials in print or 
via computers; the possession of, or bringing 
on to campus, any software or technological 
device that could disrupt the instructional 
process. 

One-to -three day suspension; parent conference; loss of 
access for one term; probation status. 

The intent/ act of entering, from any location, 
into a School computer or data system or web 
site for any reason without authorization, or 
the use of unauthorized software which 
disrupts school activities; the al tering of any 
computer equipment or configurations set by 
the School. 

One-to -three day suspension; parent conference; loss of 
access for up to one calendar year; probation status; 
restitution; possible police contact. 

The unauthorized act of entering, from any 
location, into a School computer or data 
system or web site for the purpose of altering 
or destroying data, or introducing into that 
system any virus or program that disrupts 
school activi ties. 

One-to -five day suspension; possible expulsion 
recommendation; resti tution; loss of access for one 
calendar year or more; law enforcement contact; 
probation status. 

A violation of any of these standards by a 
student enrolled in a computer-based class. 

Any consequence above including possible drop from the 
class with a failing grade 

Assisting any person in the act of any of the 
above infractions. 

Any consequence above depending upon involvement 

 
*Level Two infractions involved damage to systems, requiring repair. 
 
*PROBATION STATUS would last through graduation.  A second offense during this time would be considered 
a serious discipline matter and more extreme consequences would be in order. 
 
*LOSS of ACCESS would deny student use of any networked computer or technology available through the 
school, on or off campus. 
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SUSPENSION AND EXPULSION POLICY 
 

 
 

This Pupil Suspension and Expulsion Policy has been established in order to promote learning and 
protect the safety and well being of all students at the Helix Charter H igh School. When the Policy 
is violated, it may be necessary to suspend or expel a student from regular classroom instruction.   
 
School staff shall enforce disciplinary rules and procedures fairly and consistently among all 
students.  
 
Discipline includes but is not l imited to advising and counseling students, conferring w ith 
parents/ guardians, detention during and after school hours, use of alternative educational 
environments, suspension and expulsion. 
 
Corporal punishment shall not be used as a disciplinary measure against any student. Corporal 
punishment includes the w illful infliction of or w illfully causing the infliction of physical pain on a 
student. For purposes of the Policy, corporal punishment does not include an employee's use of 
force that is reasonable and necessary to protect the employee, students, staff or other persons or to 
prevent damage to school property. 
 
The Administration shall ensure that students and their parents/ guardians are notified in writing 
upon enrollment of all discipline policies and procedures. The notice shall state that these Policy 
and Administrative Procedures are available on request at the Executive DirectorÕs office. 
 
Suspended or expelled students shall be excluded from all school and school-related activities 
unless otherwise agreed during the period of suspension or expulsion. 
 
A student identified as an individual with disabil ities or for whom the School has a basis of 
knowledge of a suspected disabil ity pursuant to the Individuals w ith Disabilities in Education Act 
("IDEIA") or who is qualified for services under Section 504 of the Rehabilitation Act of 1973 
(ÒSection 504Ó) is subject to the same grounds for suspension and expulsion and is accorded the 
same due process procedures applicable to regular education students except when federal and 
state law mandates additional or different procedures. The School w ill follow Section 504, the 
IDEIA, and all applicable federal and state laws including but not l imited to the California 
Education Code, when imposing any form of discipline on a student identified as an individual 
w ith disabilities or for whom the School has a basis of knowledge of a suspected disabil ity or who 
is otherwise qualified for such services or protections in according due process to such students.  
The Helix Charter High School shall notify the District of the suspension of any student identified 
under the IDEIA (or for whom there may be a basis of knowledge of the same) or as a student w ith 
a disabil ity under Section 504 and would grant the District approval rights prior to the expulsion 
of any such student as well. 
 
 
 
 
A . Grounds for Suspension and Expulsion of Students 
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A student may be suspended or expelled for prohibited misconduct if the act is related to 
school activity or school attendance occurring at the School or at any other school or a 
School sponsored event at anytime including but not l imited to: a) while on school grounds; 
b) while going to or coming from school; c) during the lunch period, whether on or off the 
school campus; d) during, going to, or coming from a school-sponsored activity. 

 
B. Enumerated Offenses 
 

Students may be suspended or expelled for any of the following acts when it is determined 
the pupil: 

 
1. Caused, attempted to cause, or threatened to cause physical injury to another person 

or w illfully used force of violence upon the person of another, except self-defense.  
 
2. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other 

dangerous object. 
 
3. Unlawfully possessed, used, sold or otherwise furnished, or was under the influence 

of any controlled substance, as defined in Health and Safety Code 11053-11058, 
alcoholic beverage, or intoxicant of any kind. 

 
4. Unlawfully offered, arranged, or negotiated to sell any controlled substance as 

defined in Health and Safety Code 11053-11058, alcoholic beverage or intoxicant of 
any kind, and then sold, delivered or otherwise furnished to any person another 
l iquid substance or material and represented same as controlled substance, alcoholic 
beverage or intoxicant. 

 
5. Committed or attempted to commit robbery or extortion. 
 
6. Caused or attempted to cause damage to school property or private property. 
 
7. Stole or attempted to steal school property or private property. 
 
8. Possessed or used tobacco or any products containing tobacco or nicotine products, 

including but not l imited to cigars, cigarettes, miniature cigars, clove cigarettes, 
smokeless tobacco, snuff, chew packets and betel. 

  
9. Committed an obscene act or engaged in habitual profanity or vulgarity. 
 
10. Unlawfully possessed or unlawfully offered, arranged, or negotiated to sell any drug 

paraphernalia, as defined in Health and Safety Code 11014.5. 
 
11. Disrupted school activities or otherwise willfully defied the valid authority of 

supervisors, teachers, administrators, other school officials, or other school personnel 
engaged in the performance of their duties. 

 
12. Knowingly received stolen school property or private property. 
 
13. Possessed an imitation firearm, i.e.: a replica of a firearm that is so substantially 

similar in physical properties to an existing firearm as to lead a reasonable person to 
conclude that the replica is a firearm. 
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14. Committed or attempted to commit a sexual assault as defined in Penal Code 261, 
266c, 286, 288, 288a or 289, or committed a sexual battery as defined in Penal Code 
243.4. 

 
15. Harassed, threatened, or intimidated a student who is a complaining w itness or 

w itness in a school disciplinary proceeding for the purpose of preventing that 
student from being a witness and/ or retaliating against that student for being a 
w itness. 

 
16. Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug 

Soma. 
 

17. Engaged in or attempted to engage in hazing of another. 
 

18. A iding or abetting as defined in Section 31 of the Penal Code, the infl iction or 
attempted infliction of physical injury to another person. 

 
19. Made terrorist threats against school officials and/ or school property. 
 
20. Committed sexual harassment. 
 
21. Caused, attempted to cause, threatened to cause, or participated in an act of hate 

violence. 
 
22. Intentionally harassed, threatened or intimidated a student or group of students to 

the extent of having the actual and reasonably expected effect of materially 
disrupting class work, creating substantial disorder and invading student rights by 
creating an intimidating or hostile educational environment. 

 
A lternatives to suspension or expulsion w i ll first be attempted w ith students who are 
truant, tardy, or otherwise absent from assigned school activities. 

 
 
 
 
 
 


